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	CHANGE REQUEST

	Group Name:*
	<group holding the meeting and meeting number> e.g. TP#1

	Source:*
	<name>, <company>, <contact info>

	Format:*
	<plenary / ad hoc / teleconference> e.g. Teleconference

	Date:*
	<2014-MM-DD>

	Contact:*
	<name>, <company>, <contact info>

	Reason for Change/s:*
	<exact change/s to be provided below>

	CR  against: 
	<TS/TR number> and  <Version Number>

	Clauses/Sub Clauses

Affected*
	

	Intended purpose of

document:*
	 FORMCHECKBOX 
 Decision

 FORMCHECKBOX 
 Discussion

 Information

 Other <specify>

	Decision requested or recommendation:*
	<A concise statement of the decision required or the recommended action to be taken>


oneM2M Notice
The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.
GUIDELINES for Change Requests:

Provide an informative introduction containing the problem(s) being solved, and a summary list of proposals.

Each CR should contain changes related to only one particular issue/problem.
Follow the principle of completeness, where all changes related to the issue or problem within a deliverable are simultaneously proposed to be made E.g. A change impacting 5 tables should not only include a proposal to change only 3 tables. Includes any changes to references, definitions, and acronyms in the same deliverable.
Follow the drafting rules.
All pictures must be editable.
Do not conflict with the content of an already approved text, by modification, deletion or the addition of an editor’s note.
Check spelling and grammar to the extent practicable.
Use Change bars for modifications.
The change should include the current and surrounding clauses to clearly show where a change is located and to provide technical context of the proposed change. Additions of complete sections need not show surrounding clauses as long as the proposed section number clearly shows where the new section is proposed to be located.
Multiple changes in a single CR shall be clearly separated by horizontal lines with embedded text such as, start of change 1, end of change 1, start of new clause, end of new clause.
When subsequent changes are made to content of a CR, then the accepted version should not show changes over changes. The accepted version of the CR should only show changes relative to the baseline approved text. 
Introduction
<Provide an introduction containing the problem(s) being solved, and a summary list of proposals>
-----------------------Start of change 1-------------------------------------------
<Select the text from the latest baseline TS or TR.

Turn  "Track Changes" off.
Paste the existing text from the baseline.
Turn "Track Changes" on.
Make the proposed changes.

If the text is new text, turn on "Track Changes" and start typing>

-----------------------End of change 1---------------------------------------------

-----------------------Start of change 2-------------------------------------------

<Select the text from the latest baseline TS or TR.

Turn  "Track Changes" off.

Paste the existing text from the baseline.

Turn "Track Changes" on.

Make the proposed changes.

If the text is new text, turn on "Track Changes" and start typing>

-----------------------End of change 2---------------------------------------------

-----------------------Start of change n-------------------------------------------

<Select the text from the latest baseline TS or TR.

Turn  "Track Changes" off.

Paste the text from the baseline.

Turn Track Changes" on.

Make the proposed changes.>

-----------------------End of change n---------------------------------------------

-----------------------Start of Changes to References Section -------------

2.1
Normative references

The following referenced documents are necessary for the application of the present document.
[1]
oneM2M Drafting Rules  (http://member.onem2m.org/Static_pages/Others/Rules_Pages/oneM2M-Drafting-Rules-V1_0.doc)
2.2
Informative references
 [i.1]
oneM2M Drafting Rules  (http://member.onem2m.org/Static_pages/Others/Rules_Pages/oneM2M-Drafting-Rules-V1_0.doc)
-----------------------End of Changes to References  -------------

-Start of changes to Definitions Symbols Abbreviations Acronyms -

3
Definitions, symbols, abbreviations  and acronyms
3.1
Definitions

<defined term>: <definition>

<defined term>[N]: <definition>

3.2
Symbols

<symbol>
<Explanation>

3.3
Abbreviations

<ABBREVIATION1>
<Explanation>

3.4
Acronyms

<ACRONYM1>
<Explanation>

---End of changes to Definitions, Symbols, Abbreviations, Acronyms ---

CHECK LIST

· Does this change request include an informative introduction containing the problem(s) being solved, and a summary list of proposals.?
· Does this CR contain changes related to only one particular issue/problem?
· Does this change request  make all the changes necessary to address the issue or problem?  E.g. A change impacting 5 tables should not only include a proposal to change only 3 tables. Includes any changes to references, definitions, and acronyms in the same deliverable?
· Does this change request follow the drafting rules?
· Are all pictures editable?
·  Does this change request avoid conflict with the content of an already approved text, by modification, deletion or the addition of an editor’s note?
· Have you checked the spelling and grammar?
· Have you used change bars for all modifications?
· Does the change  include the current and surrounding clauses to clearly show where a change is located and to provide technical context of the proposed change? (Additions of complete sections need not show surrounding clauses as long as the proposed section number clearly shows where the new section is proposed to be located.)
· Are multiple changes in this CR clearly separated by horizontal lines with embedded text such as, start of change 1, end of change 1, start of new clause, end of new clause.?
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