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	INPUT CONTRIBUTION

	Group Name:*
	MoW /M&P

	Title:*
	Updates to Templates – batch 1

	Source:*
	Secretariat 

	Contact:
	oneM2M_Secretariat@list.oneM2M.org

	Date:*
	2014-10-24

	Abstract:*
	Refresh of the templates based on experience and feedback from delegates and officials.
This is the first batch of changes. More will follow.

	Agenda Item:*
	N/a

	Work item(s):
	n/a

	Document(s) 

Impacted*
	Templates
1. Admin

2. Agenda

3. Change Request

4. Input Contribution
5. Invitation

6. Liaison Statement

7. Minutes

8. Work Item

	Intended purpose of

document:*
	 FORMCHECKBOX 
 Decision

 FORMCHECKBOX 
 Discussion

 Information

 Other <specify>

	Decision requested or recommendation:*
	Review the attached Templates
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Changes
1) ADM

Document Title is a field updated from document properties
“Abbreviations” and “Acronyms” merged into “Abbreviations”

2) AGENDA

· Update style sheet (font, style names, “OneM2M” changed to oneM2M etc)

· Added styles for legal

· Align styles with Minutes document

3) Change Request

· “Editor’s Note” added to the styles
· Use the same style sheet as the TS, TR, ADM
· Update cover page
· Input Contribution
· Update style sheet (font, style names, “OneM2M” changed to oneM2M etc)

· Use the same style sheet as TS, TR, ADM
· Updated cover page
· Replaced “Group Name” with Meeting ID

· “Date” changed to “Uploaded date”

· Removed “Agenda Item”

· Removed “Work Item”

· Aligned the style of the Notice to match other documents

4) Invitation

· Added oneM2M Logo
· Shortened Skeleton to 2 pages

5) Liaison Statement

· Aligned styles with other documents
· Clarified the titles of the cover page information

· Changed the skeleton to match the majority of Liaison statements

6) Minutes

· Updated the Cover page material styles

· Aligned the style of the Notice to match other documents

· Overhaul of the skeleton to be used by the Secretary

· Updated Attendees list to include Partner for face to face meetings

7) Work Item
· Aligned styles with other documents

· Updated the style sheets

· Added “Supporting WG”
· Added “Justification”

· Removed “TS/TR number”
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