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	MINUTES

	Meeting title:
	Work Programme Management AHG; WPM10.1

	Chair:
	Convenor Joachim Koss, Gemalto M2M
joachim.koss@gemalto.com

	Secretary:
	Gerry McAuley, gerry.mcauley@etsi.org

	Meeting Date:
	2014-05-16 – 13:00 – 15:00 (UTC)

	Meeting Details:
	There will be a teleconference using GoToWebinar.
GoToWebinar Information

https://www2.gotomeeting.com/join/657338954


	Intended purpose of

document:
	 Decision

 Discussion

 Information

 Other <specify>


oneM2M Notice
The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.
1
Opening of meeting 

1.1
Welcome
Joachim drew the attention of the delegates to the oneM2M notice on the cover page of the agenda.
1.2
Schedule

1.3
Attendees

2
Review and Approval of Agenda
TP_WPM-2014-0007
· Presented by Joachim Koss, Gemalto.
· Decisions and Actions
TP_WPM-2014-0007 was AGREED
3
Review and Approval of previous Minutes 

TP_WPM-2014-0004: approved by correspondence
4
Review of Objectives for the Meeting

Agreement on WPM Report to TP11

Progress of editorial work on Work Programme Documentation

Discussion on the role of WPM concerning Release description
5
Action Item Status

Action A-WPM-2013-0008
all to provide contributions to next WPM meeting on enhancing the ADM skeleton with content

6
Contributions


6.1
WPM contribution to TP11-WPM Report

TP_WPM-2014-0009
· 6.2
Presented by Joachim Koss, Gemalto.
· Comments and Issues

· This will be uploaded to TP.
· Decisions and Actions
TP_WPM-2014-0009 was AGREED
Work Programme Documentation

Action A-WPM-2013-0008
ADM-0001-oneM2M_Work_Programme-V11_00_00
TP_WPM-2014-0008
· Presented by Joachim Koss, Gemalto
· Comments and Issues

· There is a difference between the freeze on the technical content and a feature freeze. We need to note this in the WPM report to the TP.

· it is better to have frequent close milestones, so we could consider adding a feature freeze milestone in addition to a technical changes freeze.

· Would having an additional milestone for feature freeze be valuable?

· Combine Abbreviations and Acronyms

· Added a note at the beginning of Section 3
· Decisions and Actions
TP_WPM-2014-0008 was Noted

TP_WPM-2014-0008R01 was AGREED

Release description
Action A-WPM-2013-0009
TP_WPM-2014-0003
· Presented by Joachim Koss, Gemalto
· Comments and Issues

· Tispan had mixed experiences with providing release descriptions. It started as a very useful addition but after a few releases it was difficult to find resources to prepare the description and it lead to delays in completing the release.
· It helps us know what functionality is in a release. It helps us know when we have finished the task we set out to do.

· General agreement that a Release Description would be useful for many reasons.

· Proposal to hold a brainstorming session in Xi'an to progress this issue?

· Decisions and Actions
TP_WPM-2014-0003 was Noted
7
Planning for next Meeting(s)


Conference Calls

We shall avoid overlapping with WG conference calls.
WPM11.1:
2014-06-24, 13:00 – 15:00 UTC

Face-to-Face

during TP #11 week, Xi’an, China
(brainstorming meeting as needed, no official WPM AHG meeting)
8
Any other business
WPM as the home for progressing the launch demo project?

Support from all present on the call -

 Peter will make a proposal on the TP and WPM lists.
9
Closure of meeting
Annex 1
Participants list

	Last Name
	First Name
	Organisation

	Koss
	Joachim
	Gemalto

	da Silva
	Francisco
	Huawei

	Nurse
	Peter
	Qualcomm

	Ennesser
	Francois
	Gemalto

	Jacobs
	Philip
	Cisco

	Forbes
	Raymond
	Ericsson

	McAuley
	Gerry
	ETSI
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