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	MINUTES

	Meeting title:
	Work Programme Management AHG 14

	Chair:
	Nicolas Damour, Sierra Wireless

	Secretary:
	Karen Hughes, ETSI

	Meeting Date:
	2014-11-12

	Meeting Details:
	Face to face 

	Intended purpose of
document:
	|X| Decision
|_| Discussion
|_| Information
|_| Other <specify>





oneM2M Notice
The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.


 1	Opening of meeting 
Nicolas Damour opened the meeting and drew the participants attention to the oneM2M notice on the cover page of the agenda. 

2	Review and Approval of Agenda
	TP WPM-2014-0093
	Agenda WPM 14-0
	Nicolas Damour, WPM Convenor


Presented by Nicolas 
TP_WPM-2014-0093 was AGREED

3	Review and Approval of previous Minutes 
	TP WPM-2014-0090
	Minutes WPM 13.1
	Secretary


TP_WPM-2014-0090 was AGREED by correspondence

4	Review of Objectives for the Meeting
· Planning of the oneM2M showcase event and lead communication plan
· WPM – relationship between Work Items and Deliverables
· Work Item Best Practices and Guidelines
· Naming of the oneM2M first release

5	Action Item Status
	Action
	Who
	Details
	Target
	Status

	A-WPM -011.1-001
	Peter Nurse / Richard Brennan / Nicolas Damour
	Ongoing action to coordinate the showcase event between TP & MARCOM
	Ongoing action point
	Ongoing


6	Contributions
6.1	Planning of the oneM2M showcase event and lead communication plan

	TP WPM-2014-0092
	oneM2M Showcase Event Agenda
	Nicolas Damour, WPM Convenor


Nicolas went through the Agenda for the Showcase Event and updated online
TP_WPM-2014-0092 was NOTED
TP_WPM-2014-0092R01 was AGREED

	TP WPM-2014-0091
	Showcase Demos
	Laurent Velez, ETSI


Any updates should be sent to Laurent and the issues to be checked are:
Title of the demo – should not be too long and should be clear
The abstract for the demos which should not be more than 150 words as this will be used in the event brochure
Deadline for sending the updates is Monday 17th November
Anyone interested in attending must register for this event as soon as possible as places are limited. 
TP_WPM-2014-0091 was NOTED
TP_WPM-2014-0091R01 was NOTED
Estelle Mancini from ETSI introduced herself and explained that she is working on the logistics of the Showcase Event and is the main contact point in ETSI for this event. (Estelle.mancini@etsi.org) 
For the moment eeverything is under control. The Agenda will be updated shortly. All speakers have been contacted or will be very soon. 
Estelle stressed that it is important to prepare draft presentations very soon as because time is flying.
In order to have the brochure prepared so it is now very important to send bios, pictures, updated abstracts within the next 8 days.
There was a question related to the demographics of the registered participants – Estelle will look into this and report back.

6.2	WPM – relationship between Work Items and Deliverables
It should be noted that a Work Item and a Deliverable is not the same type of document. Nicolas will contact all the rapporteur’s on this subject
7	Planning for next Meeting(s)	
Face-to-Face
	During TP 15, January 2015
Conference Calls
TBC
8	Any other business
There was no other business to discuss
9	Closure of meeting
Nicolas thanked the participants and closed the meeting.
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