Tokyo, 24 January 2012


To:

M2M Potential Consolidation Partners

Subject:
Invitation to the M2M Meeting of Potential Consolidation Partners #4
to be held on 28-29 March 2012 in the TTC Conference Room, Tokyo, Japan 

Dear Madam,

Dear Sir,

Association of Radio Industries and Businesses (ARIB) and the Telecommunication Technology Committee (TTC) have the pleasure of inviting you to the M2M Meeting of Potential Consolidation Partners #4.

The agenda will be made available in due course. 

To register for this meeting, please complete the table below and forward to: takahashi@ttc.or.jp and 
t-nakamura@arib.or.jp.
	Family Name
	

	Forename
	

	Company/Affiliation
	

	SDO/Delegation 
	

	Head of Delegation (Yes/No)
	

	Email address
	


We are looking forward to seeing you in Tokyo.

Yours sincerely,

Association of Radio Industries and Businesses (ARIB)

The Telecommunication Technology Committee (TTC)
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Detailed Logistic Information on the M2M Meeting of Potential Consolidation Partners #4
Meeting dates:

SDO meeting #4

 
: 28 -29 March (full day)

In addition to the above, the following meetings will take place:

Convenors + Secretary meeting
: 27 March (afternoon)

HoD meeting


: 27 March (evening)

Meeting venue:

Conference room in TTC office
Address
: Shiba kouen Denki Building, 1-1-12, Shiba kouen, Minato-ku, Tokyo 105-0011
Phone
: +81 3 3432 1551
Fax
: +81 3 3432 1553
Website
: http://www.ttc.or.jp/e/  (map : http://www.ttc.or.jp/e/intro/map/)
Hotel information:

Shiba Park Hotel
Address
: 1-5-10 Shiba kouen, Minato-ku, Tokyo. 105-0011
Phone
: +81 33433 4141
Fax
: +81 33433 4142
Website
: http://en.shibaparkhotel.com/
Host Contact:
For any questions or assistance relating to the meeting, please contact 

Mr. Tatsuo Takahashi, TTC
e-mail
: takahashi@ttc.or.jp
phone
: +81-3-5776-7796

Mr. Tatsuyoshi Nakamura, ARIB
e-mail
: t-nakamura@arib.or.jp
phone
: +81-3-5510-8594

Important Notices:

Please note the following dates:
Hotel reservation Cut-off: 
Please be sure to make your reservations before the cut-off date of 2nd March, 2012 (JST) to insure the lower group rate. Rates may be higher after the cut-off date.

Even though the hotel reservation cut-off date is settled, you are kindly requested to complete your reservation as earlier as possible since we are in the busiest season for travelers in ending of the fiscal year and in starting of the most beautiful sightseeing season in Japan.

Visa related documents request: 
It will take a few weeks to get the Japanese Visa process completed. Please send the above information no later than 29th February, 2012.

Guest Room Rate: 

Standard room twin, single occupancy
: JPY 15,000 per night

Deluxe room twin, single occupancy

: JPY 20,000 per night
Deluxe room twin, double occupancy

: JPY 22,000 per night


The rates are inclusive of breakfast buffet, in room Internet, service (10%) and tax (5%) and are available prior and after the meeting dates, subject to availability.

Check-in / Check-out Times:

Check-in
: 13:00

Check-out
: 12:00

Reservations:

Reservations can be made on http://en.shibaparkhotel.com/ by the following simple steps:

Only Standard rooms are available on reservation website.　If you prefer a Deluxe room, please contact to Mr.  Endo, Director of Sales, Shiba Park Hotel, directly by e-mail endo@shibaparkhotel.com.
Step 1
Select English language
Step 2
Input booking access code M2MCons

Step 3
Enter your information in the reservation page
Step 4
Confirm automatic reservation confirmation 

Cancellation policy:

If you need to cancel your reservation(s), you may do so 2 days prior the check-in date without penalty, otherwise the following cancellation charges will be applied.

	~ 2days before
	the day before
	on the day 
	No-show

	zero
	20% of room rates
	80% of room rates
	100% of room rates


Assuming you need to check-out prior to your scheduled departure date, you may do so without penalty only if the hotel clerk is notified of this at the time of check-in. If you request the hotel for an early departure after checking in, you may be charged according to the hotel’s policy.

Please note that ARIB and TTC are not responsible for reservation confirmations, cancelled or changed reservations, or no-shows. Please contact the hotel directly to make any changes.
Travel

Please visit the Shiba Park Hotel website http://en.shibaparkhotel.com/location  and TTC website 
http://www.ttc.or.jp/e/intro/airport/.

Locations of TTC office and Shiba Park Hotel

TTC office is only about 100m to the north from Shiba Park Hotel as shown in the map below.
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Social event:

Lunch, dinner, coffee and cookies are planned to be served during the meeting. Detail will be announced at the meeting venue. 
If you have any Dietary Restrictions, please consult with the host contacts in well advance.
Visa requests:
Please visit at first the web site of Ministry of Foreign Affaires in Japan, for which the URL is given below, in order to find out which country’s person is required to obtain a Japanese Visa for entry in Japan.  <http://www.mofa.go.jp/j_info/visit/visa/index.html>

 If your nationality is not included among the "List of Countries That Have Visa Exemption Arrangements with Japan", please contact the Host contact (Mr. Tatsuo Takahashi, TTC takahashi@ttc.or.jp and attn, Mr. Tatsuyoshi Nakamura, ARIB t-nakamura@arib.or.jp) giving the information necessary for preparation of the official documents justifying your visit to Japan with the form shown in Annex.

Wireless LAN

This meeting will be a paperless meeting.

TTC will provide a Wireless LAN(IEEE802.11b, g) for document distribution. Please be sure bringing your wireless LAN card to the meeting.
Voltage

100 Volts, Type-A plug. 

Please be sure you have the right adapter. Voltage converters will not be provided at the meeting.

GSM / W-CDMA coverage

Only 3G (W-CDMA or MC-CDMA) is available.  GSM chip-roaming may be available, please check your subscribed operator for availability.
Time Zone & Currency
JST (GMT +9:00),  
Japan Yen (¥)
$1.00USD -> ¥78.00JPY, 1.00Euro -> ¥101.75JPY   (on 24th, January)
Weather

Forecast:  http://www.jma.go.jp/en/yoho/206.html
	Average
	March
	April

	High (Celsius)
	13.3
	18.8

	Low (Celsius)
	5.6
	10.7

	precipitation (mm/month)
	117.5
	124.5


 Attachment
Visa related documents request form

Please fill in the form below and e-mail to t-nakamura@arib.or.jp (Attn, Tatsuyoshi Nakamura, ARIB) and (Attn, Tatsuo Takahashi), no later than 29th February.

* For those having Chinese nationality, please fill in clearly your full name in both Chinese and English characters.

	Family name (Last name)
	

	Given name (First name)
	

	Date of Birth (dd/mm/yy)
	

	Gender (Male/Female)
	

	Nationality
	

	Valid passport number
	

	Passport Valid until (dd/mm/yy)
	

	Address (Home Country)
	

	Occupation and Job title
	

	Name of Company/Organization
	

	Company/mailing address
	

	Telephone number
	+

	Fax number
	+

	Email address
	

	Schedule for your stay
	Please fill in your itinerary below

	Location and Address of Embassy where you are applying
	


    Itinerary (example is shown in the table)

	D/M/Y
	Schedule
	Address and Phone number to reach
	Hotel

	ex) 27/Mar/2012
	Arrival from Paris to Tokyo Narita, Flight xxx *2
	*1
	*1

	ex) 27/Mar/2012 - 30/Mar/2012
	Attending M2M Consolidation #4 meeting
	*1
	*1

	ex) 30/Mar/2012
	Departure from Tokyo Narita to Paris, Flight xxx *2
	
	

	Fill in your Itinerary blow

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	*1 My Staying place, Address, and Phone are as listed below.

Staying place
: Shiba Park Hotel 

Address

: 1-5-10 Shiba Park, Minato-ku,, 812-0013 Japan

Phone

: +81 33433 4141
*2
For visa application, planned flight schedule is also acceptable, in case your flight is not fixed. Please inform us by e-mail and/or fax immediately after fixing.  


ShibaPark Hotel





TTC (Shiba Kouen Denki Building)








(1)

