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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Laurent Laporte (Sprint Nextel – TIA) Laurent.Laporte@sprint.com  

Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Meeting Date:*
	21 February 2013

	Title:
	14 February 2013 M&P Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at 13:01 (GMT), on 14 February 2013, by the Conveners Enrico Scarrone and Laurent Laporte. 

1.1 Attendees

In attendance (as recorded by GoToWebinar):
Gerry McAuley, gerry.mcauley@etsi.org
Enrico Scarrone, enrico.scarrone@telecomitalia.it
Laurent Laporte, laurent.laporte@sprint.com
Francisco da Silva, francisco.dasilva@huawei.com
Takatsugu Kito, t-kito@arib.or.jp
Rajesh Bhalla, rabhalla@zteusa.com
Peter Kim, pjk@tta.or.kr
Kang, bmkang@tta.or.kr
Joerg Swetina, joerg.swetina@neclab.eu
Joachim Koss, joachim.koss@cinterion.com
Walter Featherstone, walter.featherstone@motorola.com
Peter W Nurse, peter.nurse@sigmadelta.com
Mitch Tseng, mitch@t-infoserv.com
Phil Brown, phil.brown@interdigital.com
Richard Brennan, rbrennan@telxxis.com
Ed Ehrlich, edward.ehrlich@interdigital.com 

Victoria Mitchell, vmitchell@tiaonline.org
2. Review and Approval of Agenda (oneM2M-MP-2013-0120R02)
Decision MP#4-01
The agenda presented in oneM2M-MP-2013-0120R02 was approved as modified. Secretary’s Note – R03 of the agenda was uploaded to the Portal after the meeting.
3. Review of and Approval of 7 February 2013 MP#3 Meeting Summary (oneM2M-MP-2013-0117)
Decision MP#3-02
The summary of the 7 February 2013 M&P meeting, presented in oneM2M-MP-2013-0117, was approved as modified. Secretary’s Note – R01 of the 7 February meeting summary was uploaded to the Portal after the meeting.
4. Review of Objectives for the Meeting
The objectives of the meeting, listed on the approved agenda, were noted and updated (and reflected in oneM2M-MP-2013-0120R03). 
5. Ongoing Business
5.1 Drafting Rules (oneM2M-MP-2013-0005R03, oneM2M-MP-2013-008R01)
Document oneM2M-MP-2013-0005R03, Proposal for Verbal Forms, was presented and reviewed. The Editor made changes to the document during the meeting and presented those updates in oneM2M-MP-2013-0005R04. 
Decision MP#4-03
oneM2M-MP-2013-0005R04, Section 6 – Verbal Forms in the Drafting Rules document, is approved as normative text for inclusion in the Drafting Rules.

Action MP#4-01
Section 6 – Verbal Forms – of the Drafting Rules document shall be updated to include the approved text provided in oneM2M-MP-2013-0005R04. CLOSED – see oneM2M-MP-2013-0008R02
Decision MP#4-04
The verbs approved for inclusion in Section 6 – Verbal Forms of the Drafting Rules (as shown in oneM2M-MP-2013-0005R04) shall not be capitalized when used in a specification or report.

Decision MP#4-05
The verbs approved for inclusion in Section 6 – Verbal Forms of the Drafting Rules (as shown in oneM2M-MP-2013-0005R04) are reserved only for use in normative statements made in oneM2M specifications and report.

An update to the Drafting Rules document was presented in oneM2M-MP-2013-008R01 and updated during discussions.
Decision MP#4-06
Section 5.16 – Sequence Numbering & Bookmarking remains open, as consensus was not reached. 

Decision MP#4-07
The Drafting Rules shall be proposed to the SC#5 meeting as a working agreement for use starting at the TP#3 meeting, with the understanding that continued review and updating will occur. 
Action MP#4-02
Gerry McAuley shall provide an update to the Drafting Rules that reflects the changes made during the 14 February 2013 meeting. CLOSED – see oneM2M-MP-2013-0008R02
Action MP#4-03
The M&P Conveners will prepare the Drafting Rules document for presentation to the SC#5 meeting for approval as the working agreement for TP#3, highlighting those sections that remain unapproved/open. CLOSED – Drafting Rules approved as working agreement, starting w/TP#3, during SC#5 (20 February 2013)
5.2 Document Numbering Scheme (oneM2M-MP-2013-0131)
Due to time constraints, this document was not reviewed and will be carried forward to the next M&P meeting.
6. New Business
None
7. M&P Meeting Schedule
The next meeting of the M&P group will be on 21 February 2013 at 13:00 GMT.
8. Other Business
None
9. Closure of Meeting
The meeting ended at 15:03 (GMT).
14 February 2013 MP#4 Meeting Decisions
Decision MP#4-01
The agenda presented in oneM2M-MP-2013-0120R02 was approved as modified. Secretary’s Note – R03 of the agenda was uploaded to the Portal after the meeting.
Decision MP#3-02
The summary of the 7 February 2013 M&P meeting, presented in oneM2M-MP-2013-0117, was approved as modified. Secretary’s Note – R01 of the 7 February meeting summary was uploaded to the Portal after the meeting.
Decision MP#4-03

oneM2M-MP-2013-0005R04, Section 6 – Verbal Forms in the Drafting Rules document, is approved as normative text for inclusion in the Drafting Rules.

Decision MP#4-04

The verbs approved for inclusion in Section 6 – Verbal Forms of the Drafting Rules (as shown in oneM2M-MP-2013-0005R04) shall not be capitalized when used in a specification or report.

Decision MP#4-05

The verbs approved for inclusion in Section 6 – Verbal Forms of the Drafting Rules (as shown in oneM2M-MP-2013-0005R04) are reserved only for use in normative statements made in oneM2M specifications and report.

Decision MP#4-06

Section 5.16 – Sequence Numbering & Bookmarking remains open, as consensus was not reached. 

Decision MP#4-07

The Drafting Rules shall be proposed to the SC#5 meeting as a working agreement for use starting at the TP#3 meeting, with the understanding that continued review and updating will occur. 
14 February 2013 MP#4 Meeting Action Items
Action MP#4-01

Section 6 – Verbal Forms – of the Drafting Rules document shall be updated to include the approved text provided in oneM2M-MP-2013-0005R04. CLOSED – see oneM2M-MP-2013-0008R02
Action MP#4-02

Gerry McAuley shall provide an update to the Drafting Rules that reflects the changes made during the 14 February 2013 meeting. CLOSED – see oneM2M-MP-2013-0008R02
Action MP#4-03

The M&P Conveners will prepare the Drafting Rules document for presentation to the SC#5 meeting for approval as the working agreement for TP#3, highlighting those sections that remain unapproved/open. CLOSED – Drafting Rules approved as working agreement, starting w/TP#3 during SC#5 (20 February 2013)
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