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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Laurent Laporte (Sprint Nextel – TIA) Laurent.Laporte@sprint.com  

Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Meeting Date:*
	21 March 2013

	Title:
	13 March 2013 M&P Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at 13:00 (GMT), on 21 February 2013, by the Conveners Enrico Scarrone and Laurent Laporte. 

1.1 Attendees

In attendance (as recorded by GoToMeeting):

Raymond Forbes, raymond.forbes@ericsson.com
Enrico Scarrone, enrico.scarrone@telecomitalia.it
Victoria Mitchell, vmitchell@tiaonline.org
Laurent Laporte (sprint), laurent.laporte@sprint.com
Kang, bmkang@tta.or.kr
Rajesh Bhalla, rabhalla@zteusa.com
Richard Brennan, rbrennan@telxxis.com
Walter Featherstone, walter.featherstone@motorola.com
Peter Kim, pjk@tta.or.kr
Ed Ehrlich, ed.ehrlich@interdigital.com
Francois Ennesser, francois.ennesser@gemalto.com
Patricia MARTIGNE, patricia.martigne@orange.com
Gerry McAuley, gerry.mcauley@etsi.org
Phil Brown, phil.brown@interdigital.com
2. Review and Approval of Agenda (oneM2M-MP-2013-0133)
Decision MP#6-01
The agenda presented in oneM2M-MP-2013-0133 was approved as presented.
3. Review of and Approval of 7 March 2013 M&P Meeting Summary (oneM2M-MP-2013-0132)
Decision MP#6-02
The summary of the 7 March 2013 M&P meeting, presented in oneM2M-MP-2013-0132, was approved as modified. 
4. Ongoing Business
4.1 Drafting Rules (oneM2M-MP-2013-0008R03)
Section 5.17 – Supported File Format - was reviewed and changes made during discussions.
Action MP#6-01
Testing of later versions of Word continue on both the PC and MAC platforms.
Decision MP#6-03
The file format for all oneM2M deliverables shall be .doc. 

Action MP#6-02

The updated Drafting Rules, reflecting the changes made during the M&P meeting, will be made available through the Portal.

4.2 Document Numbering Scheme (oneM2M-MP-2013-0131)
This topic was not discussed as an update to oneM2M-MP-2013-0131 is being prepared. This topic remains open.
5. New Business
5.1 oneM2M Working Procedures Document (oneM2M-SC-2012-0097R01)
The SC-approved Working Procedures document is now under the purview of the M&P subcommittee. Several open items, related to the WPD, were to be discussed:

· Action item SC#1-06, which states:

“The Working Procedures will be updated to include the details on the working methods and guidelines of SC-level committees that are created (e.g., decision making process, reporting structure, leadership, etc.).”

No discussion. This topic remains open.

· Annex G (Legal subcommittee recommendation to remove)

The Legal subcommittee has recommended that Annex G of the WPD be removed. Additional clarification is needed 

Action MP#6-03
Enrico will contact the Convener of the Legal subcommittee to gather more information. SC meeting summaries and the Partnership Agreement may also be reviewed to better understand the proposal.

Action MP#6-04
The MARCOM group will bring a proposed Press Release process to the M&P group for possible inclusion in the WPD. Following approval by the M&P, the Press Release process will be submitted to the SC for approval. This topic remains open.

Action MP#5-01 states “On or before 10 March 2013, Gerry McAuley, ETSI, will confirm that the MAC version of MS Word will be compatible with all features of the PC version of MS Word” was noted as closed as it was discovered that the macros provided for use during document development are not compatible with MACs
5.2 Secretariat’s Feedback of TP#3 (oneM2M-SC-2013-0235)

During the SC#6 meeting, the Secretariat’s Feedback from TP#3 (provided in oneM2M-SC-2013-0235) was remanded to the M&P group. The remanded document was reviewed.

It was noted that enhancements to the Portal are on the Secretariat’s schedule and are due for delivery later in 2013.

· Elections/Voting

Decision MP#6-04
Voting for elected positions shall be held during breaks and/or lunch and each voting period shall be scheduled for 15 minutes in length. Where there are no duplicate candidates, concurrent elections can occur. If 2 parallel sessions are being held and the Secretariat staff is needed to assist in the voting process, a Member volunteer shall be sought to continue taking the meeting minutes until the Secretary is able to return after assisting with the voting.

Action MP#6-05
The WPD shall be updated to note that elections shall not take up meeting time.

Action MP#6-06
Electronic voting tools shall be explored so that the elections process can be disassociated from a meeting and the technical work progress will not be impacted.. 

The proposal to only allow a not-leading candidate to withdraw from an election was made; however, no agreement was reached. Further discussions may occur.
· Attendance Lists

The proposal to allow for a one time sign-in/registration was made. This would allow all TP-registered attendees to attend all WG meetings, without additional sign in/registration requirements.

Action MP#6-07
Gerry McAuley shall propose an update to the WPD supporting the single sign-in/registration proposal.

· Work Items

During the TP#4 meeting, the Working Procedures rules for work item approval were discussed. Specifically, Articles 30 and 31 may need to be revised.
Action MP#6-08
Gerry McAuley will submit a CR against the WPD related to the work item approval process.

6. M&P Meeting Schedule
· 21 March 2013 @ 13:00 GMT

· 4 April 2013 @ 13:00 GMT – this is the last M&P meeting before the SC#7 contributions deadline

· 11 April 2013 @ 13:00
7. Other Business
None
8. Closure of Meeting
The meeting ended at 15:03 (GMT).
13 March 2013 MP#5 Meeting Decisions
Decision MP#6-01
The agenda presented in oneM2M-MP-2013-0133 was approved as presented.
Decision MP#6-02
The summary of the 7 March 2013 M&P meeting, presented in oneM2M-MP-2013-0132, was approved as modified. 

Decision MP#6-03

The file format for all oneM2M deliverables shall be .doc. 

Decision MP#6-04

Voting for elected positions shall be held during breaks and/or lunch and each voting period shall be scheduled for 15 minutes in length. Where there are no duplicate candidates, concurrent elections can occur. If 2 parallel sessions are being held and the Secretariat staff is needed to assist in the voting process, a Member volunteer shall be sought to continue taking the meeting minutes until the Secretary is able to return after assisting with the voting.
13 March 2013 MP#5 Meeting Action Items
Action MP#6-01

Testing of later versions of Word continue on both the PC and MAC platforms.
Action MP#6-02

The updated Drafting Rules, reflecting the changes made during the M&P meeting, will be made available through the Portal.

Action MP#6-03

Enrico will contact the Convener of the Legal subcommittee to gather more information. SC meeting summaries and the Partnership Agreement may also be reviewed to better understand the proposal.

Action MP#6-04

The MARCOM group will bring a proposed Press Release process to the M&P group for possible inclusion in the WPD. Following approval by the M&P, the Press Release process will be submitted to the SC for approval. This topic remains open.

Action MP#6-05

The WPD shall be updated to note that elections shall not take up meeting time.

Action MP#6-06

Electronic voting tools shall be explored so that the elections process can be disassociated from a meeting and the technical work progress will not be impacted.

Action MP#6-07

Gerry McAuley shall propose an update to the WPD supporting the single sign-in/registration proposal.

Action MP#6-08

Gerry McAuley will submit a CR against the WPD related to the work item approval process.
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