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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Laurent Laporte (Sprint Nextel – TIA) Laurent.Laporte@sprint.com  

Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Meeting Date:*
	4 April 2013

	Title:
	21 March 2013 M&P Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at 13:02 (GMT), on 21 March 2013, by the Convener Enrico Scarrone. 
1.1 Attendees

In attendance (as recorded by GoToMeeting):
Gerry McAuley, gerry.mcauley@etsi.org
Enrico Scarrone, enrico.scarrone@telecomitalia.it
Ed Ehrlich, ed.ehrlich@interdigital.com
Richard Brennan, rbrennan@telxxis.com
Peter Kim, pjk@tta.or.kr
raymond forbes, raymond.forbes@ericsson.com
kang, bmkang@tta.or.kr
Mitch Tseng, mitch@t-infoserv.com
Philip Jacobs, phjacobs@cisco.com
Victoria Mitchell, vmitchell@tiaonline.org
2. Review and Approval of Agenda (oneM2M-MP-2013-0136)
Decision MP#7-01
The agenda presented in oneM2M-MP-2013-0136 was approved as modified during discussions. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0136R01 was uploaded to the portal.
3. Review of and Approval of 13 March 2013 M&P Meeting Summary (oneM2M-MP-2013-0137R01)
Decision MP#7-02
The summary of the 13 March 2013 M&P meeting, presented in oneM2M-MP-2013-0137R01, was approved as modified. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0137R01 was uploaded to the portal.
4. Ongoing Business
4.1 Drafting Rules (oneM2M-MP-2013-0008R04)
The updated “one-Drafting Rules_20130317”, provided in the oneM2M-MP-2013-0008R04 zip file, was presented and discussed. 

Action MP#7-01
The Drafting Rules will be circulated on the M&P reflector for an electronic review. Following the electronic review, the DRD will be submitted to the SC for approval.

4.2 Document Numbering Scheme (oneM2M-MP-2013-0131R01)

The proposed document numbering scheme and release management process, provided in oneM2M-MP-2013-0131R01, was reviewed. 
In addition to the updates made to oneM2M-MP-2013-0131R01, discussions regarding the terms “agreed” and “approved” ensued. Given that there are many potential meanings of “approve”, a third verb may be helpful:
· Agreed – used for internal WG processes
· Approved – A TP action taken after having been presented with a set of agreed work from a WG

· Ratification/Ratified – An action taken by the TP Plenary which would “pass” a document to the Partners for transposition.

Discussions on the tracking of change requests will continue, as consensus was not reached. 

Action MP#7-02
An email to discuss the proposed definitions of existing verbs and the new verb (ratification/ratified) will be circulated on the M&P reflector.
Action MP#7-03
oneM2M-SC-2012-0113, the (SC-approved) working assumption related to the change management process, will be reviewed during the 4 April 2013 M&P meeting to ensure consistency with the M&P proposals.
Action MP#7-04
An update to oneM2M-JP-2013-0131R01, Proposal for Release Management, that reflects the changes agreed during the meeting, will be provided.

5. New Business
5.1 oneM2M Working Procedures Document (oneM2M-SC-2012-0097R01, oneM2M-SC-2013-0134, oneM2M-SC-2013-0135)

oneM2M-SC-2013-0135, proposed changes to the WPD to clarify attendance list rules for collocated meetings, was reviewed, discussed and modified during the meeting.
Action MP#7-05
Gerry McAuley will create a set of documents for submission into the SC#7 meeting related to the WPD. This package will include change requests and an updated/revision marked WPD. The change requests will propose changes affecting:
· Article 24 and Annex D.3 - attendance list rules for collocated meetings (based on oneM2M-SC-2013-0135

· Articles 30, 31, and 32 – work items (based on oneM2M-SC-2013-0134R01)

The legal subcommittee will be consulted to ensure the proposed changes are acceptable.
6. M&P Meeting Schedule
· 4 April 2013 @ 13:00 GMT
· 11 April 2013 @ 13:00
7. Other Business
Action MP#7-06

“Other Document Types” shall be added to the 4 April agenda.
8. Closure of Meeting
The meeting ended at 15:03 (GMT).
21 March 2013 MP#7 Meeting Decisions
Decision MP#7-01
The agenda presented in oneM2M-MP-2013-0136 was approved as modified during discussions. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0136R01 was uploaded to the portal.
Decision MP#7-02
The summary of the 13 March 2013 M&P meeting, presented in oneM2M-MP-2013-0137R01, was approved as modified. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0137R01 was uploaded to the portal.
21 March 2013 MP#7 Meeting Action Items
Action MP#7-01

The Drafting Rules will be circulated on the M&P reflector for an electronic review. Following the electronic review, the DRD will be submitted to the SC for approval.

Action MP#7-02
An email to discuss the proposed definitions of existing verbs and the new verb (ratification/ratified) will be circulated on the M&P reflector.

Action MP#7-03

oneM2M-SC-2012-0113, the (SC-approved) working assumption related to the change management process, will be reviewed during the 4 April 2013 M&P meeting to ensure consistency with the M&P proposals.
Action MP#7-04

An update to oneM2M-JP-2013-0131R01, Proposal for Release Management, that reflects the changes agreed during the meeting, will be provided.

Action MP#7-05

Gerry McAuley will create a set of documents for submission into the SC#7 meeting related to the WPD. This package will include change requests and an updated/revision marked WPD. The change requests will propose changes affecting:

· Article 24 and Annex D.3 - attendance list rules for collocated meetings (based on oneM2M-SC-2013-0135

· Articles 30, 31, and 32 – work items (based on oneM2M-SC-2013-0134R01)

The legal subcommittee will be consulted to ensure the proposed changes are acceptable.
Action MP#7-06

“Other Document Types” shall be added to the 4 April agenda.
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