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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Laurent Laporte (Sprint Nextel – TIA) Laurent.Laporte@sprint.com  

Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Meeting Date:*
	25 April 2013 @ 13:00 (GMT)

	Title:
	4 April 2013 M&P Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at 13:07 (GMT), on 4 April 2013, by the Conveners Enrico Scarrone and Larry Laporte. 
1.1 Attendees

In attendance (as recorded by GoToMeeting):
Laurent Laporte, laurent.laporte@sprint.com
Enrico Scarrone, enrico.scarrone@telecomitalia.it
Peter W Nurse, peter.nurse@sigmadelta.com
Joerg Swetina, joerg.swetina@neclab.eu
Ed Ehrlich, ed.ehrlich@interdigital.com
Francois Ennesser, francois.ennesser@gemalto.com
Roland Hechwartner, roland.hechwartner@t-mobile.at
kang, bmkang@tta.or.kr
Changho RYOO, 3gppspm@tta.or.kr
Gerry McAuley, gerry.mcauley@etsi.org
Philip Jacobs, phjacobs@cisco.com
Peter Kim, pjk@tta.or.kr
Josef Blanz, jblanz@qti.qualcomm.com
Takatsugu Kito, t-kito@arib.or.jp
Patricia MARTIGNE, patricia.martigne@orange.com
Richard Brennan, rbrennan@telxxis.com
Phil Brown, phil.brown@interdigital.com
Victoria Mitchell, vmitchell@tiaonline.org
2. Review and Approval of Agenda (oneM2M-MP-2013-0141)
Decision MP#8-01
The agenda presented in oneM2M-MP-2013-0141 was approved as modified during discussions. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0141R01 was uploaded to the portal.
3. Review of and Approval of 21 March 2013 M&P Meeting Summary (oneM2M-MP-2013-0140)
Decision MP#8-02
The action items recorded during the 21 March 2013 M&P meeting were reviewed and the status of each was noted during the review of oneM2M-MP-2013-0140. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0140R01 was uploaded to the portal.
4. Ongoing Business
4.1 Drafting Rules (oneM2M-MP-2013-0008R05, oneM2M-MP-2013-0139)
oneM2M-MP-2013-0139, requirements for editable figures, was reviewed and updated during discussions.
Decision MP#8-03
Objects should not be embedded into a document. Each object should be included, in an editable format, as an attachment (e.g., a zip file with both the contribution/deliverable plus individual editable files of any figures).

Action MP#8-01
oneM2M-MP-2013-0139R01 will be created to reflect the decision that figures included in a document are to be editable but not embedded.

Action MP#8-02
Section 5.17 (Supported file formats for deliverables) of the Drafting Rules will be updated to reflect the decision that objects in a document are to be editable but not embedded.

4.2 Release Management & Document Numbering Scheme (oneM2M-MP-2013-0131R01, oneM2M-MP-2013-0143)

This topic was not discussed and the contributions will be carried forward to the 11 April 2013 M&P meeting.
4.3 oneM2M Working Procedures Document (oneM2M-SC-2012-0097R01, oneM2M-MP-2013-0142, oneM2M-MP-2013-0134R02)
· Work Items (-0134R02)

oneM2M-MP-2013-0134R02, proposed updates to the WPD affecting work items, was reviewed to confirm that the updates made reflect the decisions from the 21 March meeting. Additional changes were made to Articles 29, 30 and 31 and -0134R03 will be provided.

Action MP#8-03
oneM2M-MP-2013-0134R03, proposed updates to the WPD affecting work items, will be included in the package being submitted into the SC#7 meeting. Approval, by the SC, will be sought.
· Voting Rights and Conf Call attendance (-0142)
oneM2M-MP-2013-0142, voting rights and conference call attendance, was discussed. This topic remains open and the contribution will be carried forward to the 11 April 2013 M&P meeting.

Action MP#8-04
The Secretariat will research the viability of implementing TIA’s electronic meeting sign-in tool. Enhancement of the system to allow user validation will also be researched (e.g., have the sign-in tool accessible through the Portal thereby requiring a UN/PW be entered before allowing a user to enter the meeting specific code that is generated by the system).
Action MP#8-05
Proposed text for inclusion in the WPD regarding the impact on a Member’s voting rights based upon their attendance at electronic and/or face-to-face meetings will be provided during the 11 April 2013 M&P meeting.
5. New Business
5.1 Other Document Types
While no contributions were submitted, discussions occurred. The Portal can, currently, handle only Technical Specification (TS), Technical Report (TS) and Work Item (WI) type documents. A new document type may be needed (e.g., Administrative). 
Action MP#8-06
Richard Brennan will create a contribution proposing a new document type(s) for discussion during the 11 April 2013 M&P meeting.
6. M&P Meeting Schedule
The next M&P meeting will be held on Thursday, 11 April 2013 @ 13:00. Additional M&P meetings will be scheduled; however, none will occur during the week of the TP#4 meeting.
7. Other Business
None
8. Closure of Meeting
The meeting ended at 15:02 (GMT).
4 April 2013 MP#8 Meeting Decisions
Decision MP#8-01
The agenda presented in oneM2M-MP-2013-0141 was approved as modified during discussions. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0141R01 was uploaded to the portal.
Decision MP#8-02
The action items recorded during the 21 March 2013 M&P meeting were reviewed and the status of each was noted during the review of oneM2M-MP-2013-0140. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0140R01 was uploaded to the portal.
Decision MP#8-03

Objects should not be embedded into a document. Each object should be included, in an editable format, as an attachment (e.g., a zip file with both the contribution/deliverable plus individual editable files of any figures).

4 April 2013 MP#8 Meeting Action Items
Action MP#8-01

oneM2M-MP-2013-0139R01 will be created to reflect the decision that figures included in a document are to be editable but not embedded.

Action MP#8-02

Section 5.17 (Supported file formats for deliverables) of the Drafting Rules will be updated to reflect the decision that objects in a document are to be editable but not embedded.

Action MP#8-03

oneM2M-MP-2013-0134R03, proposed updates to the WPD affecting work items, will be included in the package being submitted into the SC#7 meeting. Approval, by the SC, will be sought.

Action MP#8-04

The Secretariat will research the viability of implementing TIA’s electronic meeting sign-in tool. Enhancement of the system to allow user validation will also be researched (e.g., have the sign-in tool accessible through the Portal thereby requiring a UN/PW be entered before allowing a user to enter the meeting specific code that is generated by the system).

Action MP#8-05

Proposed text for inclusion in the WPD regarding the impact on a Member’s voting rights based upon their attendance at electronic and/or face-to-face meetings will be provided during the 11 April 2013 M&P meeting.
Action MP#8-06

Richard Brennan will create a contribution proposing a new document type(s) for discussion during the 11 April 2013 M&P meeting.
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