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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Laurent Laporte (Sprint Nextel – TIA) Laurent.Laporte@sprint.com  

Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Meeting Date:*
	9 May April 2013 @ 13:00 (GMT)

	Title:
	25 April 2013 M&P Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at 13:23 (GMT), on 25 April 2013, by the Conveners Enrico Scarrone and Larry Laporte. 
1.1 Attendees

In attendance (as recorded by GoToMeeting):
Joerg Swetina, joerg.swetina@neclab.eu
Takatsugu Kito, t-kito@arib.or.jp
Phil Brown, phil.brown@interdigital.com
Enrico Scarrone, enrico.scarrone@telecomitalia.it
Laurent Laporte, laurent.laporte@sprint.com
Gerry McAuley, gerry.mcauley@etsi.org
Richard Brennan, rbrennan@telxxis.com
Victoria Mitchell, vmitchell@tiaonline.org 
2. Review and Approval of Agenda (oneM2M-MP-2013-0147)
Decision MP#9-01
The agenda presented in oneM2M-MP-2013-0147 was approved as modified. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0147R01 was uploaded to the portal.
It was noted that now that the TP Method of Work group has been created, a joint meeting with the Methods & Process subcommittee may be scheduled.
3. Review of and Approval of 4 April 2013 M&P Meeting Summary (oneM2M-MP-2013-0148)
Decision MP#9-02
The action items recorded during the 4 April 2013 M&P meeting were reviewed and the status of each was noted during the review of oneM2M-MP-2013-0148. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0148R01 was uploaded to the portal.
4. Ongoing Business
4.1 Release Management & Document Numbering Scheme (oneM2M-MP-2013-0131R01, oneM2M-MP-2013-0143)

The “TRs/TS Numbering” and “Version Numbering” sections of oneM2M-MP-2013-0131R01, Proposal for Release Management, were reviewed.
Decision MP#9-03
The version numbering scheme outlined in oneM2M-MP-2013-0131R01 is approved.

Action MP#9-01
The M&P subcommittee will request approval of the version numbering scheme outlined in oneM2M-MP-2013-0131R01 during the SC#8 meeting.

Action MP#9-02
The Secretariat will research the use of watermarks on documents.

The Release Management section of oneM2M-MP-2013-0131R01 remains open and will be carried forward to the next M&P meeting.

oneM2M-MP-2013-0150, Integrated Deliverables and Releases Management, was briefly discussed but technical problems kept the contributor from completing the presentation. This document remains open and will be carried forward to the next M&P meeting.
oneM2M-MP-2013-0143 (previously numbered oneM2M-SC-2013-0113), the oneM2M Change Management process working assumption, was not reviewed and will be carried forward to the next M&P meeting.
4.2 Drafting Rules (oneM2M-SC-2013-0247)
In response to action item MP#8-04 (see oneM2M-MP-2013-0148R01) the question of the viability of attendee lists at the working group level was explored. oneM2M-MP-2013-0145, a change request proposal to the WPD which would bring all working group elections into the TP, was discussed. This proposal would require that attendee lists would only be kept at the TP level (i.e., each working group would not keep separate attendee lists).

Decision MP#9-04
The M&P subcommittee approves oneM2M-MP-2013-0145, a change request to the WPD which proposes that all working group elections be held within the TP.

Action MP#9-03
Gerry McAuley, oneM2M Secretariat, will create a zip file contribution that contains the following documents for approval during the SC#8 meeting: 
· A proposed update to the Working Procedures document that proposes all working group elections be held within the TP (as shown in oneM2M-MP-2013-0145) and that attendee lists are only kept for TP attendance; working group attendee lists would no longer be required
· A proposed version numbering scheme (as shown in oneM2M-MP-2013-0124R01)
Action MP#9-04
The M&P subcommittee will liaise, to the Method of Work subcommittee, the idea that the TP should recess rather than adjourn throughout a TP meeting week. 

5. New Business
5.1 Other Document Types
Action MP#9-05
oneM2M-MP-2013-0149, other document types and numbering, will be updated to include examples and any comments submitted by participants. The updated document will be submitted to the next M&P call. 
Action MP#9-06
oneM2M-MP-2013-0149, other document types and numbering, will be contributed to the Method of Work group as much of the contribution’s content will affect the TP.
Action MP#9-07
The Secretariat will review the numbering conventions proposed in oneM2m-MP-2013-0149 to ensure that implementation is possible (i.e., the portal can accommodate the numbering schemes).

5.2 Lifecycle of a Technical Contribution
No contribution was submitted; the topic will remain on the M&P agenda.
6. M&P Meeting Schedule
The future M&P meeting schedule was confirmed:
· 9 May 2013 – 13:00 (GMT)

· 23 May 2013 – 13:00 (GMT)

· 6 June 2013 – 13:00 (GMT)
7. Other Business
None
8. Closure of Meeting
The meeting ended at 15:02 (GMT).
25 April 2013 MP#9 Meeting Decisions
Decision MP#9-01

The agenda presented in oneM2M-MP-2013-0147 was approved as modified. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0147R01 was uploaded to the portal.
Decision MP#9-02
The action items recorded during the 4 April 2013 M&P meeting were reviewed and the status of each was noted during the review of oneM2M-MP-2013-0148. Secretary’s Note: Following the meeting, oneM2M-MP-2013-0148R01 was uploaded to the portal.

Decision MP#9-03

The version numbering scheme outlined in oneM2M-MP-2013-0131R01 is approved.

Decision MP#9-04

The M&P subcommittee approves oneM2M-MP-2013-0145, a change request to the WPD which proposes that all working group elections be held within the TP.

25 April 2013 MP#9 Meeting Action Items
Action MP#9-01

The M&P subcommittee will request approval of the version numbering scheme outlined in oneM2M-MP-2013-0131R01 during the SC#8 meeting.

Action MP#9-02

The Secretariat will research the use of watermarks on documents.

Action MP#9-03

Gerry McAuley, oneM2M Secretariat, will create a zip file contribution that contains the following documents for approval during the SC#8 meeting: 

· A proposed update to the Working Procedures document that proposes all working group elections be held within the TP (as shown in oneM2M-MP-2013-0145) and that attendee lists are only kept for TP attendance; working group attendee lists would no longer be required

· A proposed version numbering scheme (as shown in oneM2M-MP-2013-0124R01)

Action MP#9-04

The M&P subcommittee will liaise, to the Method of Work subcommittee, the idea that the TP should recess rather than adjourn throughout a TP meeting week. 

Action MP#9-05

oneM2M-MP-2013-0149, other document types and numbering, will be updated to include examples and any comments submitted by participants. The updated document will be submitted to the next M&P call. 

Action MP#9-06

oneM2M-MP-2013-0149, other document types and numbering, will be contributed to the Method of Work group as much of the contribution’s content will affect the TP.

Action MP#9-07

The Secretariat will review the numbering conventions proposed in oneM2m-MP-2013-0149 to ensure that implementation is possible (i.e., the portal can accommodate the numbering schemes).
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