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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Laurent Laporte (Sprint Nextel – TIA) Laurent.Laporte@sprint.com  

Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Meeting Date:*
	23 May 2013 @ 13:00 (GMT)

	Title:
	8 May 2013 M&P Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at 13:06 (GMT), on 8 May 2013, by the Conveners Enrico Scarrone and Larry Laporte. 
1.1 Attendees

In attendance (as recorded by GoToMeeting):
Enrico Scarrone, enrico.scarrone@telecomitalia.it
Richard Brennan, rbrennan@telxxis.com
Gale Lightfoot, lightfg@cisco.com
Ray Forbes, raymond.forbes@ericsson.com
Laurent Laporte, laurent.laporte@sprint.com
Josef Blanz, jblanz@qti.qualcomm.com 

Victoria Mitchell, vmitchell@tiaonline.org
2. Review and Approval of Agenda (oneM2M-MP-2013-0152)
Decision MP#10-01
The agenda presented in oneM2M-MP-2013-0152R01 was approved as modified. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0152R01 was uploaded to the portal.)
3. Review of and Approval of 25 April 2013 M&P Meeting Summary (oneM2M-MP-2013-0151)
Decision MP#10-02
The action items recorded during the 25 April 2013 M&P meeting were reviewed and the status of each was noted during the review of oneM2M-MP-2013-0151. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0151R01 was uploaded to the portal.)
Action MP#10-01
The version numbering scheme (approved during SC#8), needs to be documented properly (e.g., Drafting Rules, Method of Work, others?) and the document in which it will be placed needs to be identified.

4. Ongoing Business
4.1 Release Management 
oneM2M-MP-2013-0150R01, Integrated Deliverables and Releases Management, was reviewed and discussed.

· Ratification of a document will be a TP decision.

· The way in which the Partners are notified of a document’s ratification needs to be clarified. This notification will let each Partner know that a document is ready for transposition with the Partners’ organization.

· The oneM2M website (www.onem2m.org) will show transposition information (e.g., Partners document number). 

· Procedures for the Partners to follow if a transposition issues is identified to communicate these issues to the TP need to be provided. oneM2M-MP-2013-0150R01 will be updated to show this process.

Action MP#10-02
oneM2M-MP-2013-0150R02 will be provided to reflect the discussions. The document will be carried forward to 23 May meeting.

Decision MP#10-03
oneM2M-MP-2013-0131R01, Release Management, is superseded by oneM2M-MP-2013-0150.
Decision MP#10-04
oneM2M-MP-2013-0143, oneM2M Change Management, is superseded by oneM2M-MP-2013-0150.
4.2 oneM2M Working Procedures Document
Action MP#10-03
In response to action item SC#1-06, a contribution (CR) will be brought into the next M&P meeting proposing a new “SC Subcommittees” section of the WPD stating that each subcommittee should have a Terms of Reference that includes their structure and activities.
Action MP#10-04
In response to the Legal subcommittee’s recommendation to remove Annex G from the WPD, Larry Laporte will contact the Legal subcommittee asking for additional clarification. (Secretary’s Note – See oneM2M-MP-2013-0153 for Larry’s email to the Legal subcommittee.)
During discussions of the WPD, the question of how/where to document the Press Release/MARCOM and Legal Subcommittee processes was raised (i.e., topics incorporated into the WPD or stand-alone documents developed).
5. New Business
5.1 Other Document Types
oneM2M-MP-2013-0149, Document Types & Numbering, was not discussed and will be carried forward to the 23 May meeting.

5.2 Lifecycle of a Technical Contribution
No contributions were submitted; the topic will remain on the M&P agenda.
6. M&P Meeting Schedule
The future M&P meeting schedule was confirmed:
· 23 May 2013 – 13:00 (GMT) – Joint w/MoW
· 6 June 2013 – 13:00 (GMT) – Joint w/MoW
· 11 June 2013 – 13:00 (GMT) – Joint w/MoW
7. Other Business
The three (3) currently scheduled M&P meetings will be held jointly with the TP Method of Work subcommittee. 
8. Closure of Meeting
The meeting ended at 15:02 (GMT).
8 May 2013 MP#10 Meeting Decisions
Decision MP#10-01
The agenda presented in oneM2M-MP-2013-0152R01 was approved as modified. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0152R01 was uploaded to the portal.)
Decision MP#10-02
The action items recorded during the 25 April 2013 M&P meeting were reviewed and the status of each was noted during the review of oneM2M-MP-2013-0151. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0151R01 was uploaded to the portal.)

Decision MP#10-03

oneM2M-MP-2013-0131R01, Release Management, is superseded by oneM2M-MP-2013-0150.

Decision MP#10-04

oneM2M-MP-2013-0143, oneM2M Change Management, is superseded by oneM2M-MP-2013-0150.
8 May 2013 MP#9 Meeting Action Items
Action MP#10-01

The version numbering scheme (approved during SC#8), needs to be documented properly (e.g., Drafting Rules, Method of Work, others?) and the document in which it will be placed needs to be identified.

Action MP#10-02

oneM2M-MP-2013-0150R02 will be provided to reflect the discussions. The document will be carried forward to 23 May meeting.

Action MP#10-03

In response to action item SC#1-06, a contribution (CR) will be brought into the next M&P meeting proposing a new “SC Subcommittees” section of the WPD stating that each subcommittee should have a Terms of Reference that includes their structure and activities.

Action MP#10-04

In response to the Legal subcommittee’s recommendation to remove Annex G from the WPD, Larry Laporte will contact the Legal subcommittee asking for additional clarification. (Secretary’s Note – See oneM2M-MP-2013-0153 for Larry’s email to the Legal subcommittee.)
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