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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Laurent Laporte (Sprint Nextel – TIA) Laurent.Laporte@sprint.com  

Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Meeting Date:*
	5 June 2013 @ 13:00 (GMT)

	Title:
	23 May 2013 M&P Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at 13:02 (GMT) on 23 May 2013 by the Convener, Enrico Scarrone. 
1.1 Attendees

In attendance (as recorded by GoToMeeting):
Enrico Scarrone, enrico.scarrone@telecomitalia.it
Gerry McAuley, gerry.mcauley@etsi.org
Peter Kim, pjk@tta.or.kr 
Peter W Nurse, peter.nurse@sigmadelta.com
Takatsugu Kito, t-kito@arib.or.jp
Richard Brennan, rbrennan@telxxis.com
raymond FORBES, raymond.forbes@ericsson.com
Francisco da Silva, francisco.dasilva@huawei.com
Victoria Mitchell, vmitchell@tiaonline.org
2. Review and Approval of Agenda (oneM2M-MP-2013-0154)
Decision MP-2013-05-23/01
The agenda presented in oneM2M-MP-2013-0154 was approved as modified. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0154R01 was uploaded to the portal.)
3. Review of and Approval of 8 May 2013 M&P Meeting Summary (oneM2M-MP-2013-0156)
Decision MP-2013-05-23/02
The action items recorded during the 8 May 2013 M&P meeting were reviewed and the status of each was noted during the review of oneM2M-MP-2013-0156. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0156R01 was uploaded to the portal.)
4. Method of Work Topics
4.1 Method of Work Document (oneM2M-TP-2013-0233)
The draft Method of Work document, provided in oneM2M-TP-2013-0233, was reviewed.
· Article 46 of the WPD mandates the development of the MoW document.

· As an administrative document, the MoW document will follow the version numbering scheme, as approved by the SC (and shown in oneM2M-SC-2013-0272).
Decision MP-2013-05-23/03

The Method of Work document is stable through Section 6.

Action MP-2013-05-23/01
An updated MoW document will be provided to reflect the agreements reached during the 23 May 2013 meeting. A MoW contribution number will be assigned, replacing the currently TP-designated number. The MoW document remains open and will be carried forward to the next joint M&P/MoW meeting.
4.2 Lifecycle of a Technical Contribution (oneM2M-TP-MoW-2013-0003)
Not discussed; will be carried forward to the next joint M&P/MoW meeting.
4.3 Types of Input Documents (oneM2M-TP-MoW-2013-0002)

oneM2M-TP-MoW-2013-0002, Types of Input Documents, was reviewed. During discussions, it was also noted that additional clarification on informative documentation is needed. This document remains open and will be carried forward to the next joint M&P/MoW meeting.

Action MP-2013-05-23/02
oneM2M-TP-MoW-2013-0002, Types of input document, will be updated to reflect the agreements reached during the 23 May 2013 meeting. 
4.4 Use Cases (oneM2M-TP-MoW-2013-0001)

Not discussed; will be carried forward to the next joint M&P/MoW meeting.
5. Joint M&P/MoW Topics
5.1 Other Document Types (oneM2M-MP-2013-0149)
Not discussed; will be carried forward to the next joint M&P/MoW meeting.
Action MP-2013-05-23/03
An update to oneM2M-MP-2013-0149, Other Document Types, will be made available for the next joint M&P/MoW meeting. The revised document will: 

· include examples of each proposed document type 

· be brought into alignment with oneM2M-MoW-2013-0002, Types of Input Documents.
5.2 Approved Version Numbering Scheme (oneM2M-SC-2013-0272)
Action MP-2013-05-23/04
The following action item, captured during the 8 May 2013 M&P meeting remains open and will be addressed during the next joint M&P/MoW meeting:
Action MP#10-01

The version numbering scheme (approved during SC#8, as shown in oneM2M-SC-2013-0272), needs to be documented properly (e.g., Drafting Rules, Method of Work, others?) and the document in which it will be placed needs to be identified.
5.3 Integrated Deliverables and Releases Management (oneM2M-MP-2013-0150R02)

Not discussed; will be carried forward to the next joint M&P/MoW meeting.
6. Methods & Processes Topics

6.1 oneM2M Working Procedures Document (oneM2M-SC-2013-0266, oneM2M-MP-2013-0153)

Not discussed; will be carried forward to the next joint M&P/MoW meeting.
7. M&P Meeting Schedule
The future M&P meeting schedule was confirmed:
· 5 June 2013 – 13:00 (GMT) – Joint w/MoW
· 11 June 2013 – 13:00 (GMT) – Joint w/MoW
8. Other Business
None
9. Closure of Meeting
The meeting ended at approximately 15:20 (GMT).
23 May 2013 Decisions
Decision MP-2013-05-23/01
The agenda presented in oneM2M-MP-2013-0154 was approved as modified. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0154R01 was uploaded to the portal.)
Decision MP-2013-05-23/02
The action items recorded during the 8 May 2013 M&P meeting were reviewed and the status of each was noted during the review of oneM2M-MP-2013-0156. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0156R01 was uploaded to the portal.)

Decision MP-2013-05-23/03

The Method of Work document is stable through Section 6.

23 May 2013 Action Items
Action MP-2013-05-23/01

An updated MoW document will be provided to reflect the agreements reached during the 23 May 2013 meeting. A MoW contribution number will be assigned, replacing the currently TP-designated number. The MoW document remains open and will be carried forward to the next joint M&P/MoW meeting. Open - Document to be renumbered and given an MoW number.
Action MP-2013-05-23/02

oneM2M-TP-MoW-2013-0002, Types of input document, will be updated to reflect the agreements reached during the 23 May 2013 meeting. Closed – (updated) information will be included in the draft MoW document.
Action MP-2013-05-23/03

An update to oneM2M-MP-2013-0149, Other Document Types, will be made available for the next joint M&P/MoW meeting. The revised document will: 

· include examples of each proposed document type 

· be brought into alignment with oneM2M-MoW-2013-0002, Types of Input Documents. Overcome by events – 0149 will be considered closed, as all updates should be made against -0002 and/or MoW document. Closed wrt MoW but remains open for M&P. 
Action MP-2013-05-23/04

The following action item, captured during the 8 May 2013 M&P meeting remains open and will be addressed during the next joint M&P/MoW meeting: Open – version numbering to be added to MoW & Drafting Rules documents. DRD to be updated to include version numbering for approval during the next SC#9. MoW document to also be updated.
Action MP#10-01

The version numbering scheme (approved during SC#8, as shown in oneM2M-SC-2013-0272), needs to be documented properly (e.g., Drafting Rules, Method of Work, others?) and the document in which it will be placed needs to be identified.
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