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	2013-xx-yy

	Abstract:*
	This document describes a proposed method for the lifecycle and associated nomenclature of technical contributions.

	Agenda Item:*
	

	Work item(s):
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Impacted*
	

	Intended purpose of

document:*
	 FORMCHECKBOX 
 Decision

 FORMCHECKBOX 
 Discussion

 FORMCHECKBOX 
 Information

 Other <specify>

	Decision requested or recommendation:*
	


oneM2M IPR STATEMENT

Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by all provisions of IPR policy of the admitting Partner Type 1 and permission that all communications and statements, oral or written, or other information disclosed or presented, and any translation or derivative thereof, may without compensation, and to the extent such participant or attendee may legally and freely grant such copyright rights, be distributed, published, and posted on oneM2M’s web site, in whole or in part, on a non-exclusive basis by oneM2M or oneM2M Partners Type 1 or their licensees or assignees, or as oneM2M SC directs.
 Experience has shown that at the end of many meetings there are invariably some documents that are not AGREED.  This document proposes a methodology and additional document status descriptions and attempts to detail the lifecycle of a technical contribution.  In this discussion, it will be necessary to describe document status on the portal and in meetings.
Current State:  
Table 1 shows the different status designators that may be associated with a given contribution.

	STATUS
	Used in Portal
	Used in Meetings

	DRAFT
	Y
	N

	AGREED
	Y
	Y

	NOTED
	Y
	Y

	POSTPONED
	Y
	Y

	WITHDRAWN
	Y
	Y


Table 1

The DRAFT designation is currently only shown for contributions prior to the first time a given contribution is presented at a regular meeting.

The issue that needs to be addressed include:

· how should documents that are NOTED or POSTPONED in a meeting be designated after a meeting; and,

· should document numbers be able to be reserved in anticipation of a contribution?

Proposal

Three distinct phases are identified for contributions: 
a) pre-meeting

b) meeting

c) post-meeting

The various contribution status designators for each phase are shown in Figure 2, below.

This process can be utilized for both face-to-face meetings and electronic meetings.
	STATUS
	Pre-meeting
	Meeting
	Post-Meeting

	DRAFT
	x
	x
	

	RESERVED
	x
	
	

	LATE
	x
	x
	

	AGREED
	
	x
	x

	NOTED
	
	x
	

	POSTPONED
	
	x
	x

	WITHDRAWN
	x
	x
	x


Pre-meeting:
During this phase, only four document status designations are allowed: a) DRAFT; b) RESERVED; c) LATE; and, d) WITHDRAWN.  


DRAFT: assigned to documents that are posted to the portal greater than or equal to seven days prior to the start of the face-to-face meeting.  


LATE: assigned to documents that are posted less than seven days prior to the meeting start.  


RESERVED: assigned when a document number is assigned but no document is immediately posted.  Once the document is posted, the DRAFT and LATE designation are then assigned as described above.


WITHDRAWN: assigned if a RESERVED contribution number has no document posted to the portal by the time the face-to-face meeting starts.
The status WITHDRAWN may also be assigned upon request by the author to any of his DRAFT, LATE and RESERVED documents
Meeting:

During this phase, six document status designations are allowed: a) DRAFT; b) LATE; c) AGREED; d) NOTED; e) POSTPONED; and, f) WITHDRAWN.


DRAFT: all contributions that were posted prior to the 7-day contribution deadline come into the meeting with this designation; 


LATE: all contributions that were posted within the 7-day contribution deadline come into the meeting with this designation.  It is the duty of the working group chairs to ask the working group if there are objections to opening such documents as time permits.  Barring any objections, documents with this designation are assigned the last positions in the document queue.  If there are objections, then documents with this designation are marked as POSTPONED and will not be opened during the course of the meeting;

AGREED: all contributions that the working group agrees upon are given this designation.


NOTED: assigned to contributions that were not agreed by the working group.  These documents may be modified by the contributor to address objections and concerns and subsequently posted to the portal with a new revision to the previous contribution number (e.g. contribution xyz would become contribution xyz-R01).  These contributions are opened as time permits or per the chair’s discretion during the remainder of the meeting;

POSTPONED: assigned to contributions that were not presented by the author (or a proxy) or if the contributor asks to mark the contribution as POSTPONED for a later meeting. This is also assigned to LATE documents that were not agreed by the working group to open (see LATE, above). 

WITHDRAWN: may be assigned at any time during the course of the meeting upon request by the contributor.

Post-Meeting:

During this phase, three document status designations are allowed: a) AGREED; b) POSTPONED; and, c) WITHDRAWN.


AGREED: carry-over from documents assigned the AGREED status in the face-to-face meeting.  This becomes a permanent designation;


POSTPONED: assigned to documents that a) had a NOTED designation at the end of the face-to-face meeting; or, b) had a POSTPONED designation at the end of the meeting; it is the contributor’s responsibility to allocate the document to a subsequent meeting and obtain a new document number or revision.  Neither the chair nor the secretariat will automatically allocate POSTPONED documents to a future meeting.  .


WITHDRAWN: assigned to documents that a) had a WITHDRAWN status during the face-to-face meeting; or, b) had a WITHDRAWN status prior to the face-to-face meeting (see Pre-Meeting phase, above).  This becomes a permanent designation as content in a WITHDRAWN document must be submitted as a new contribution in the future.
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�I don't think this is needed. A postponed document can be re-submitted (and become DRAFT again) at any subsequent meeting or can remain POSTPONED forever
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