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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Laurent Laporte (Sprint Nextel – TIA) Laurent.Laporte@sprint.com  

Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Meeting Date:*
	14 August 2013 @ 13:00 (GMT)

	Title:
	1 August 2013 Joint M&P/MoW Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at 13:02 (GMT) on 1 August 2013 by the Co-Conveners Enrico Scarrone and Laurent Laporte. 
1.1 Attendees

In attendance (as recorded by GoToMeeting):
Francisco da silva, francisco.dasilva@huawei.com
Philip Jacobs, phjacobs@cisco.com
Rajesh Bhalla, rabhalla@ztetx.com
Peter W Nurse, peter.nurse@sigmadelta.com
Joerg Swetina (NEC), joerg.swetina@neclab.eu
Ray Forbes, raymond.forbes@ericsson.com
Francois Ennesser, francois.ennesser@gemalto.com
Gerry McAuley, gerry.mcauley@etsi.org
Victoria Gray, victoria.gray@etsi.org
laurent laporte, laurent.laporte@sprint.com
Enrico Scarrone, enrico.scarrone@telecomitalia.it
Richard Brennan, rbrennan@telxxis.com
Joachim Koss, joachim.koss@gemalto.com
Victoria Mitchell, vmitchell@tiaonline.org 
2. Review and Approval of Agenda & Review of Action Items (oneM2M-MP-2013-0172)
Decision MP-2013-08-01/01
The agenda presented in oneM2M-MP-2013-0172 was approved. The carried forward action items were reviewed and the statuses updated. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0172R01 was uploaded to the portal.)
3. Approval of 26 July 2013 Summary
Decision MP-2013-08-01/02
oneM2M-2013-0171, the 26 July 2013 meeting summary, was approved as presented. 
4. Method of Work Topics
4.1 Method of Work Document (oneM2M-TP-MoW-2013-0012)
The document entitled “Method of Work V0.2.0 RM.docx”, within the oneM2M-TP-MoW-2013-0012 zip file, was reviewed and updated. 

Action MP-2013-08-01/01
While the Method of Work document has been uploaded to the Portal in order to meet the TP6 contribution deadline, an updated version of the document will be uploaded. This (clean) revision will include the edits agreed during the 1 August meeting as well as any editorial, clean-up edits that Phil Jacobs makes. It will be this revision of the MoW that will be presented to the TP for approval/agreement.

Participants were reminded that the MoW document may be changed, even after the TP’s approval, via the contribution process. 
Action MP-2013-08-01/02
A contribution addressing the technical contribution workflow, from the Rapporteur’s perspective, will be created for inclusion in the Method of Work document.

Action MP-2013-08-01/03
During the review of Section 7 (Deliverables and Release Management) Ray posed, in the GTM chat window, the comment noted below. While Ray’s comment was not discussed during the meeting, it shall be addressed: 

“we need a understanding that we need a correction, we need a agreed CR & some re-ratification of the fix & offer to the Partners to re-transpose and publish”
4.2 Lifecycle of a Technical Contribution

oneM2M-TP-MoW-2013-0003, Lifecycle of a Technical Contribution, was reviewed, in part, and remains open.

Action MP-2013-08-01/04
Participants were invited to review and provide comments on oneM2M-TP-MoW-2013-0003, Lifecycle of a Technical Contribution. Proposed edits may be sent directly to the contributor, Laurent Laporte.

Decision MP-2013-08-01/03
Upon approval, the information contained in oneM2M-TP-MoW-2013-0003, Lifecycle of a Technical Contribution, shall be added to the Method of Work document.

4.3 Types of Input Documents

oneM2M-TP-MoW-2013-0002R02, Types of Input Documents, was not discussed and will be carried forward to a future meeting.

5. Methods & Processes Topics

Neither the Working Procedures nor the Drafting Rules documents were discussed. Both shall be carried forward to a future meeting.
6. M&P Meeting Schedule
In addition to the teleconferences scheduled and noted below, the group may meet during the TP6 meeting. 
· 14 August 2013 @ 13:00 (GMT)
· 28 August 2013 @ 13:00 (GMT)

Action MP-2013-08-01/05
During the TP6 meeting, the Secretariat shall try to schedule a time/location for a working lunch session of the M&P/MoW groups, with the understanding that TP working groups shall be given priority to use any available timeslots.
7. Other Business
None
8. Closure of Meeting
The meeting ended at approximately 15:07 (GMT).
1 August 2013 Decisions
Decision MP-2013-08-01/01
The agenda presented in oneM2M-MP-2013-0172 was approved. The carried forward action items were reviewed and the statuses updated. (Secretary’s Note: Following the meeting, oneM2M-MP-2013-0172R01 was uploaded to the portal.)
Decision MP-2013-08-01/02
oneM2M-2013-0171, the 26 July 2013 meeting summary, was approved as presented. 
Decision MP-2013-08-01/03

Upon approval, the information contained in oneM2M-TP-MoW-2013-0003, Lifecycle of a Technical Contribution, shall be added to the Method of Work document.
1 August 2013 Action Items
Action MP-2013-08-01/01

While the Method of Work document has been uploaded to the Portal in order to meet the TP6 contribution deadline, an updated version of the document will be uploaded. This (clean) revision will include the edits agreed during the 1 August meeting as well as any editorial, clean-up edits that Phil Jacobs makes. It will be this revision of the MoW that will be presented to the TP for approval/agreement.

Action MP-2013-08-01/02

A contribution addressing the technical contribution workflow, from the Rapporteur’s perspective, will be created for inclusion in the Method of Work document.

Action MP-2013-08-01/03

During the review of Section 7 (Deliverables and Release Management) Ray posed, in the GTM chat window, the comment noted below. While Ray’s comment was not discussed during the meeting, it shall be addressed: 

“we need a understanding that we need a correction, we need a agreed CR & some re-ratification of the fix & offer to the Partners to re-transpose and publish”
Action MP-2013-08-01/04

Participants were invited to review and provide comments on oneM2M-TP-MoW-2013-0003, Lifecycle of a Technical Contribution. Proposed edits may be sent directly to the contributor, Laurent Laporte.

Action MP-2013-08-01/05

During the TP6 meeting, the Secretariat shall try to schedule a time/location for a working lunch session of the M&P/MoW groups, with the understanding that TP working groups shall be given priority to use any available timeslots.
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