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	Abstract:*
	This contribution proposes that conference calls are designated in UTC only and that face to face meeting times are designated in local time only
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	Decision requested or recommendation:*
	This contribution proposes that conference calls are designated in UTC only and that face to face meeting times are designated in local time only
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When discussing and deciding on times for conference calls, various time zones are used.
 This can be confusing, particularly in spring and autumn when some regions change daylight saving on different dates and other regions do not change.
The proposal is to use UTC only when discussing the times of conference calls. This is a standard time, against which each individual can compare their own time zone. There is the added advantage that UTC does not change for daylight saving.
To avoid confusion, the contribution also clarifies that we will continue to use local time for face to face meetings.

The proposed addition to the Method of Work document is as follows:

8.3   Designating meeting times
UTC shall always be used in the meeting calendar, portal, invitations, agenda, minutes, etc.when designating meeting times for electronic meetings with remote participation, 
Local time shall be used in the meeting calendar, portal, invitations, agenda, minutes, etc.
 to designate the meeting times for face to face meetings,
Hybrid meetings with significant face to face participation and significant remote participation can be designated in both the local time zone and UTC.
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