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1. Introduction
This document proposes some guidelines for the conference call scheduling
Proposed change:

==============================

1 Meeting Guidelines

1.1 Introduction

This section provides additional detailed respect to the one in [1] and [2]. 

1.2 TP meeting conducted by means of Conference call 

TP plenary and TP WG calls, including ad hoc groups call, shall not overlap one each other. Exceptions are possible in agreement with participants, but should remain exceptional cases.

Overlapping with SC (and its subgroups) should preferably be avoided when possible

The call schedule should be arranged such as meetings will not start before 5:00AM and will not finish after midnight in the following time zones: Continental US (excluding Alaska), Western Europe, East China, Corea, Japan.

Preferred time are between 13:00 and 14:00 GMT (winter time) and 12:00 and 15:00 GMT (summer time). When high number of meeting is expected, a scheduling of 1,5 hour is preferred to accommodate for the possibility of two calls on the same day.
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