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	Source:*
	Gerry McAuley ETSI

	Contact:
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	Date:*
	2013-10-18

	Abstract:*
	n/a

	Agenda Item:*
	n/a

	Work item(s):
	n/a

	Document(s) 

Impacted*
	Method of Work Document, Method of work v0 6 1.doc

	Intended purpose of

document:*
	 FORMCHECKBOX 
 Decision

 FORMCHECKBOX 
 Discussion

 Information

 Other <specify>

	Decision requested or recommendation:*
	Proposal of text to formalize the decisions of TP#6 to have the Work Programme status as an ADM document and the MoW document as a ADM document


oneM2M Notice
The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.
During TP#6 it was agreed to create a permanent document type in the work Programme for the Work Programme Status, with the document type ADM.
In addition a document type is needed for the rules and procedures documents. The Method of Work Document, in its front page uses the document type ADM.

This input aims to update the Method of Work document to bring the text into line with the use of the ADM document type for use with long life administrative documents within oneM2M.

8.3.2 Administrative

Meeting documents facilitate the operation of the group. Examples include: the meeting agenda; the previous meeting report; and any other document that facilitates the operation of the group.

Meeting documents pertain only to a specific group and are issued only by the Secretariat or officers of the Technical Plenary or the relevant subordinate group.
The decision making process for the Technical Plenary and its Working Groups is described in the WPD [2]. 

8.4 Output Document Types

8.4.1 Administrative
Administrative documents are long term, or“permanent”documents to facilitate the administration and functioning of the organization. Examples include rules, procedures,  and the Work Programme Summary.
They shall be numbered as follows
oneM2M-ADM-<4 digit_unique code)-<short text descriprion>-Vx.y.z (z is optional and used for drafts not yet approved by TP or SC)
e.g.

oneM2M-ADM-0001-Working_Procedures-V2.0. (2nd version approved by SC)
oneM2M-ADM-0002-Method_of-Work-V1.0.1 (first proposed changes to version 1 which ws approved by TP)
oneM2M-ADM-0003-Drafting_Rules-V1.0. (first version of the Drafting Rules approved by SC)
oneM2M-ADM-0004-Work_Programme_Status-V6.0. version of the Work Programme Status approved by TP#6
[EDITORS NOTE: the “oneM2M-“ part of the name will disappear at the end of 2013]
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