[image: image1.png]



oneM2M-MP-2013-
15 July 2013 Joint Methods & Process/Method of Work Agenda

MP-2014-0002-13Jan14_Joint_MP_MoW_Agenda
13 January 2014 Joint M&P/MoW Agenda

	Agenda

	Meeting Title:
	Joint Methods & Process/Method of Work

	Convenor:
	Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it 

	Secretary:
	Victoria Mitchell

	Meeting Date:
	13 January 2014 @ 13:00-15:00 (UTC)

	Meeting Details:
	The meeting will be held via teleconference using GoToMeeting. 
GoToMeeting Information

https://www1.gotomeeting.com/join/282972888 
Dial +1 (404) 891-0552

Access Code: 282-972-888

Meeting ID: 282-972-888

	Intended purpose of

document:
	 Decision

 FORMCHECKBOX 
 Discussion

 Information

 Other <specify>


	
	Agenda Item
	Document(s)

	1. 
	Opening
	

	2. 
	Review and Approval of Agenda
	MP-2014-0002

	3. 
	Review and Approval of 18Dec13 Meeting Summary & Review of Action Items
	oneM2M-MP-2013-0203

	4. 
	Method of Work (v7.0 – Dec13) Topics
	

	
	4.1 SC15 Compliance – Agenda Template & IPR Notification Process
	oneM2M-MP-2014-0204

	5. 
	Method & Processes Topics
	

	
	5.1 Work Item Clarification
	oneM2M-MP-2013-0200R02

	
	5.2 Working Procedures Document (v5.0 – Nov13)
	

	
	5.3 Drafting Rules Document (v1.0 – Apr13)
	

	6. 
	Meeting Schedule

· 20 January 2014 – 13:00-15:00 (UTC)

· 4 February 2014 – 13:00 – 15:00 (UTC)

· 12 February 2014 – 13:00 – 15:00 (UTC)
	

	7. 
	Other Business
	

	8. 
	Closure of Meeting
	


Carried Forward Action Items
Action SC#1-06
The Working Procedures will be updated to include the details on the working methods and guidelines of SC-level committees that are created (e.g., decision making process, reporting structure, leadership, etc.). (Open)
Action MP-2013-06-05/04

The M&P group will confirm that the Working Procedures Document is in alignment with the input document types being proposed. (Open)
Action MP-2013-06-05/06

The Drafting Rules document will be updated to include the approved version numbering scheme, as shown in oneM2M-SC-2013-0272 and presented for approval during the SC#9 meeting. (Open – Enrico to complete. Additional clarification of technical vs. editorial change also remains open (action item from SC#8). Clarification on definition of “release” is needed.) 
Action SC#8-06

The TP Method of Work ad hoc will clarify the difference between editorial and technical changes, as it relates to the version numbering (shown in oneM2M-SC-2013-0272) that was approved during the SC#8 teleconference.
Action MP-2013-07-02/03
Joachim will provide draft text for inclusion in the Method of Work document that outlines the process to be used to update the Work Programme status. Information and guidance for Rapporteurs when uploading documents to the Portal will also be provided. (Open – (10/25) Contribution in process and shall be presented at a future meeting.)
Action MP-2013-09-26/01

Larry will provide a contribution that defines a “day” as a “calendar day”. (Open)
Action MP-2013-10-10/04

The Secretariat shall create a macro to be included in the “editor’s note” text style that would allow all editor’s notes to be easily found and/or listed. (Open)
Action MP-2013-10-25/01
The new document numbering schemes for SC-level informational/administrative documents (as shown on slide 7 of oneM2M-MP-2013-0149R02). Richard will propose the text . (Open)
Action MP-2013-10-25/02
The M&P/MoW will determine which SC-level documents will need to be updated with the Administrative Document Types information (oneM2M-MP-MoW-2013-0013R02). This may include the Drafting Rules, Method of Work and the Working Procedures documents. (Open)
Action MP-2013-11-08/02
The documented ratification process will be reviewed for accuracy, completeness, etc. 
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