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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Title:
	13 January 2014 Joint M&P/MoW Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at approximately 13:05 (UTC) on 13 January 2014 by the Convener, Enrico Scarrone. 
1.1 Attendees

In attendance (as recorded by GoToMeeting):
Francisco da Silva, francisco.dasilva@huawei.com
Philip Jacobs, phjacobs@cisco.com
Gerry McAuley, gerry.mcauley@etsi.org
Richard Brennan, rbrennan@telxxis.com
Peter Nurse, peter.nurse@sigmadelta.com
Enrico Scarrone, enrico.scarrone@telecomitalia.it
Raymond Forbes, raymond.forbes@ericsson.com
Francois Ennesser, francois.ennesser@gemalto.com 
Victoria Mitchell, vmitchell@tiaonline.org
2. Review and Approval of Agenda
Decision MP-2014-01-13/01
The agenda presented in MP-2014-0002R01 was approved. 
3. Review of Action Items
The M&P/MoW action items were reviewed and the statuses were updated.
4. Method of Work Topics (v7.0 – Dec13)
Decision MP-2014-01-13/02
An update to the MoW document that includes recent agreements (as documented in oneM2M-TP MoW-2013-0021R01 and oneM2M-TP MoW-2013-0022R01) was approved as presented in TP-MoW-2014-0001. 
4.1 SC15 Compliance – Agenda Template & IPR Notification Process
Decision MP-2014-01-13/03
The updated agenda template, provided in oneM2M-MP-2014-0204, was approved. 

Action MP-2014-01-13/01
The M&P group will seek clarification from Tom Goode on whether the current text in Article 23 (TP and WG meeting invitation) of the WPD should be replaced with the text that was approved during the SC15 meeting. Once confirmation is received a CR against the WPD, updating the text in Article 23, will be created. 
Action MP-2014-01-13/02
The Secretariat will update each template’s footer to include a field that automatically updates to the current year.

Decision MP-2014-01-13/04
The proposed new MoW section (8.2 - Responsibilities of the Chair, Vice Chair or Convener) is approved as presented in oneM2M-MP-2014-0204.

Action MP-2014-01-13/03
The Method of Work document will be updated to include section 8.2 – Responsibilities of the Chair, Vice-Chair or Convener. 
5. Method & Processes Topics
5.1 Work Item Clarification
oneM2M-MP-2013-0200R02, proposed updates to the WPD, which seeks to bring the work item procedures in-line with current working practices and clarify the sections related to drafting, adoption and stopping work items was presented.

· The requirements outlined in the WPD for a new work item to be adopted/approved, are causing confusion and require clarification. There are currently two (2) proposals:
1. Consensus on each work item must be reached before it is considered approved.

2. A minimum of four (4) member companies must propose a new work item. 

· Clarification on the definition of “material objection” is also needed.

This topic will require additional input from the Partners and, therefore, remains open.
Action MP-2014-01-13/04
In order to engage additional Partners in the processes surrounding work item adoption/approval:

· Peter Nurse will draft text explaining TIA’s position (minimum of 4 supporting companies). 
· Enrico will email the SC clarifying the 2 different approaches (TIA position provided by Peter and ETSI’s position, as provided in oneM2M-MP-2013-0200R02). The SC will be invited to the 4 February 2014 joint M&P/MoW meeting.
5.2 Working Procedures Document (v5.0 – Nov13)

None

5.3 Drafting Rules Document (v1.0 – Apr13)

None
6. Meeting Schedule
· 20 January 2014 – 13:00-15:00 (UTC)

· 4 February 2014 – 13:00 – 15:00 (UTC)

· 12 February 2014 – 13:00 – 15:00 (UTC)

7. Other Business
None
8. Closure of Meeting
The meeting ended at approximately 14:14 (UTC).
13 January 2014 Decisions
Decision MP-2014-01-13/01
The agenda presented in MP-2014-0002R01 was approved. 

Decision MP-2014-01-13/02

An update to the MoW document that includes recent agreements (as documented in oneM2M-TP MoW-2013-0021R01 and oneM2M-TP MoW-2013-0022R01) was approved as presented in TP-MoW-2014-0001.

Decision MP-2014-01-13/03

The updated agenda template, provided in oneM2M-MP-2014-0204, was approved. 

Decision MP-2014-01-13/04

The proposed new MoW section (8.2 - Responsibilities of the Chair, Vice Chair or Convener) is approved as presented in oneM2M-MP-2014-0204.
13 January 2014 Action Items
Action MP-2014-01-13/01

The M&P group will seek clarification from Tom Goode on whether the current text in Article 23 (TP and WG meeting invitation) of the WPD should be replaced with the text that was approved during the SC15 meeting. Once confirmation is received a CR against the WPD, updating the text in Article 23, will be created. 
Action MP-2014-01-13/02

The Secretariat will update each template’s footer to include a field that automatically updates to the current year.

Action MP-2014-01-13/03

The Method of Work document will be updated to include section 8.2 – Responsibilities of the Chair, Vice-Chair or Convener. 
Action MP-2014-01-13/04

In order to engage additional Partners in the processes surrounding work item adoption/approval:

· Peter Nurse will draft text explaining TIA’s position (minimum of 4 supporting companies). 

· Enrico will email the SC clarifying the 2 different approaches (TIA position provided by Peter and ETSI’s position, as provided in oneM2M-MP-2013-0200R02). The SC will be invited to the 4 February 2014 joint M&P/MoW meeting.
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