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	Meeting Summary

	Group Name:*
	Methods & Process Subcommittee

	Conveners:
	Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it  

	Secretary:
	Victoria Mitchell, TIA, vmitchell@tiaonline.org

	Title:
	15 July 2014 Joint M&P/MoW Meeting Summary

	Intended purpose of

document:*
	 Decision

 Discussion

 Information

 Other <specify>


1. Opening
The meeting was opened at approximately 13:16 (UTC) on 15 July 2014 by the TP Chair, Peter Nurse, as Enrico Scarrone was having connectivity difficulties. 
1.1 Attendees

In attendance (as recorded by GoToMeeting):
Peter Kim, pjk@tta.or.kr
Francisco da Silva, francisco.dasilva@huawei.com
Gerry McAuley, gerry.mcauley@etsi.org
Peter W Nurse, peter.nurse@sigmadelta.com
Richard Brennan, rbrennan@telxxis.com
Shingo Fujimoto, shingo_fujimoto@jp.fujitsu.com
Victoria Mitchell, vmitchell@tiaonline.org
2. Review and Approval of Agenda & Review of Action Items
Decision MP-2014-07-15/01
The agenda presented in MP-2014-0212 was approved as modified. 
The M&P/MoW action items were reviewed and the statuses were updated.
3. Method of Work (v8.0 – Feb14) Topics
3.1 Release Documentation Preparation
The “Draft TS” file contained in TP-MoW-2014-0005, Towards a Release Control Document, was reviewed and edited in real-time. 
Decision MP-2014-07-15/02
The Release Control Document will be classified as an ADM type document.
Action MP-2014-07-15/01
Using the ADM template, Peter Nurse will incorporate the approved edits made to the “Draft TS” file in time for a final review during the 18 July 2014 M&P/MoW meeting.
Action MP-2014-07-15/02
The Secretariat will update the copyright date to “2014” on the TS template.
4. Method & Processes Topics
4.1 Working Procedures Document (v5.0 – Nov13) – Work Item Clarification
The process to be followed when approving a new work item will be discussed, in depth, during the SC19 meeting. It was noted that TIA’s position (as detailed in MP-2014-0009R01) was not supported. However, the text contained in the TIA contribution regarding the need to maintain a level of support for a work item is accepted and will be incorporated into the proposal.
Action MP-2014-07-15/03
Gerry McAuley will incorporate the text regarding the need to retain a certain level of support for a work item in order for the work item to remain “active” into oneM2M-MP-2013-0200R02. The updated contribution will be reviewed with the goal of approving the document for submission into the SC19 meeting.
4.2 Drafting Rules Document (v1.0 – Apr13)

None

4.3 Documentation, Web Server and Portals – Template Update Request
Proposed additional styles for inclusion in document templates were proposed in MP-2014-0211R01. While support for the additional styles was expressed, it was noted that the editorial staff at ETSI responsible for the macros used in the templates need to be consulted to ensure the macros can be updated accordingly. 
Action MP-2014-07-15/04
Gerry McAuley will consult with the ETSI editing team to confirm that the macros used in the document templates can be updated to support the suggested styles outlined in MP-2014-0211R01. MP-2014-0211R01 will be carried forward to the 18 July 2014 M&P/MoW meeting.

MP-2014-0213, a proposed edit to the TS template, was briefly discussed, but not reviewed in detail, as the contributor was unable to join the meeting. During the brief discussion it was noted that the Partners will need to review the contribution as the proposed changes would greatly impact the Partners. This contribution remains open.

5. Meeting Schedule
· 18 July 2014 – 12:00 – 13:00 (UTC)
6. Other Business
None
7. Closure of Meeting
The meeting ended at approximately 14:54 (UTC).
15 July 2014 Decisions
Decision MP-2014-07-15/01
The agenda presented in MP-2014-0212 was approved as modified. 

Decision MP-2014-07-15/02

The Release Control Document will be classified as an ADM type document.
15 July 2014 Action Items
Action MP-2014-07-15/01

Using the ADM template, Peter Nurse will incorporate the approved edits made to the “Draft TS” file in time for a final review during the 18 July 2014 M&P/MoW meeting.

Action MP-2014-07-15/02

The Secretariat will update the copyright date to “2014” on the TS template.
Action MP-2014-07-15/03

Gerry McAuley will incorporate the text regarding the need to retain a certain level of support for a work item in order for the work item to remain “active” into oneM2M-MP-2013-0200R02. The updated contribution will be reviewed with the goal of approving the document for submission into the SC19 meeting.

Action MP-2014-07-15/04

Gerry McAuley will consult with the ETSI editing team to confirm that the macros used in the document templates can be updated to support the suggested styles outlined in MP-2014-0211R01. MP-2014-0211R01 will be carried forward to the 18 July 2014 M&P/MoW meeting.
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