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	Minutes

	Meeting title:
	Joint Methods & Process/Method of Work

	Convenor:
	Enrico Scarrone (Telecom Italia – ETSI) enrico.scarrone@telecomitalia.it 

	Secretary:
	Victoria Mitchell, TIA (vmitchell@tiaonline.org)

	Meeting Date:
	21 October 2014 @ 13:30 – 15:00 (UTC)

	Meeting Details:
	Teleconference (https://www1.gotomeeting.com/join/282972888) 

	Intended purpose of

document:
	 Decision

 Discussion

 Information

 Other <specify>


oneM2M Notice

The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.

1
Opening
The meeting was opened by the Convener, Enrico Scarrone (Telecom Italia), enrico.scarrone@telecomitalia.it, and began at 13:35 (UTC).
The attendees, as captured by GoToMeeting were:

Enrico Scarrone, enrico.scarrone@telecomitalia.it
Peter KIM, pjk@tta.or.kr
Nicolas Damour, ndamour@sierrawireless.com
Phil Brown, phil.brown@interdigital.com
Ray Forbes, raymond.forbes@ericsson.com
Gerry McAuley, gerry.mcauley@etsi.org
Peter Nurse, peter.nurse@sigmadelta.com
Tony Lee, aslee@via-telecom.com
Victoria Mitchell, vmitchell@tiaonline.org
2
Review and Approval of Agenda & Review of Action Items
MP-2014-0220-21Oct14_MP_MoW_Agenda
· AGREED - MP-2014-0220-21Oct14_MP_MoW_Agenda
The open action items were reviewed and the statuses were updated, as shown in MP-2014-0220R01.
3
Method of Work (v8.0 – Feb14) Topics
3.1
Release Documentation Preparation

TP_MoW-2014-0005R02-Towards_a_Release_Control_Document
· This contribution was not discussed and will be carried forward to a future meeting.

3.2
Rapporteurs Checklist for Draft Deliverables

TP_MoW-2014-0007-Rapporteurs_Checklist_for_Draft_Deliverables
· Proposed a new Annex to the Drafting Rules Document

· Edits made during discussions and an R01 will be uploaded
· AGREED - TP_MoW-2014-0007-Rapporteurs_Checklist_for_Draft_Deliverables
3.3
Work Items & Deliverables – Maintenance Mode Processes
· Verbal discussion on how to update/manage work items following a release
· Need to ensure any process implemented allows for work items to be easily updated (e.g., to revise the list of deliverables) without reopening the entire work item for discussion
· MP-2014-10-21/01 – Enrico to create a contribution capturing the work items & deliverables processes (following a release) discussion. The contribution will be circulated on the M&P/MoW reflectors and/or discussed during the 28 October M&P/MOW meeting.
4
Working Procedures Document (v5.0 – Nove13) Topics
None

5
Drafting Rules Document (v1.0 – Apr13) Topics
None

6
Meeting Schedule
· 28 October 2014 – 13:30-15:00 (UTC)

· 5 November 2014 – 14:00-15:00 (UTC)

7
Other business
None

10
Closure of meeting

The meeting ended at 14:21 (UTC).
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