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Invitation
to
oneM2M TPXX Meeting

to be held
yyyy mm dd to yyyy mm dd
in city, country
Dear Sir/Madam,

<HOST> is pleased to invite you to the OneM2M TP XX meeting of the oneM2M Partnership Project.
	Meeting Location
	OneM2M Meeting Contact

	Location
Address in full

Web: URL
	Contact Name


Phone number

Email address


	Meeting Schedule

	Monday
	08:00 to 18:30

	Tuesday
	08:00 to 18:30

	Wednesday
	08:00 to 18:30

	Thursday
	08:00 to 20:00

	Friday
	08:00 to 18:30


	Meeting Registration

	Please register for the meeting on the oneM2M portal via this URL if you have a oneM2M portal account: on-line registration <add link>
Alternatively login to the portal, go to the Meeting tab and click on the “R” for registration next to the TP XX meeting


If you do not already have a oneM2M portal account please apply by going to the oneM2M portal: http://Member.oneM2M.org and request a username and password using the link on the bottom left of the home page (Get login ID).
Please register as soon as possible in order to ensure a place as meeting space is limited. Late registrations will be allowed if space permits.

I look forward to seeing you in <location>
Yours sincerely,

Host name
Title
ANNEX A

Useful Information for the meeting

Local Transport

Nearest airport
· xxx

Taxis
· xxxx

Car hire
· xxx

Buses
· xxx

Accommodation

List of local hotels

Meeting facilities

· Meeting room access Times:

· Morning opening

· Evening closing
· Registration
· Connectivity
· Power sockets (http://www.worldstandards.eu/electricity/plugs-and-sockets/ )
· Social Event
· other.

Catering 

· Breakfast: 

· Lunch: 

· Dinner:

· Coffee breaks:
Invitation letter

Delegates who require a personal invitation letter for their visa application should fill in the attached form.
For information on participation in the work of the oneM2M Partnership Project, please contact oneM2M_Contact@list.onem2m.org 
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