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	MINUTES

	Meeting Title:
	Joint Methods & Process/Method of Work

	Convenor:
	Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it 

	Secretary:
	Gerry McAuley Gerry.mcauley@etsi.org

	Meeting Date:
	04 Feb 2015 @ 22:00-23:00 (UTC)

	Meeting Details:
	The meeting will be held via teleconference using GoToMeeting. 
GoToMeeting Information

https://www1.gotomeeting.com/join/122893741


	Intended purpose of

document:
	 Decision

 Discussion

 Information

 Other <specify>


oneM2M Notice

The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.

1
Opening of the meeting


1.1
Welcome
Enrico Scarrone opened the meeting and drew the attention of the delegates to the legal notice on the cover page of the agenda
2
Review & Approval of Agenda


	MP-2014-0232
	
	MoW/MP Chairman


Comment and Issue
MP-2014-0232 was AGREED
3
Review & Approval of Previous Minutes


Agreement by correspondence
4
Review of open Action Status

	Number
	Action
	Responsible
	Status

	MP-2014-02-12/01
	Participants were encouraged to submit proposals, for inclusion in the MoW, related to release management:

Define the processes and management of document to ensure consistency in Release and at same time don’t use the work that is not complete and will be included in a subsequent release. How to document and still make usable
	All
	Ongoing


5
Contributions


	MP-2014-0233R01
	Changes to Voting Rules
	Secretariat
	2015-02-04


Comment/Issue

The delegates on the call supported the proposal.

This is a late document so it will be reconsidered on the next conf call (before the SC meeting in February).
MP-2014-0233R01 remains open until the next conf call.
	MP-2014-0223R01
	Refresh of Templates
	Secretariat
	2015-02-03


Comment/Issue

Proposed changes were agreed. However additional changes are required to the Use case, WI and CR documents.
In addition it was agreed to add a version date or version number to the templates so that is clear that using the latest version of the tenplate is being used.
Changes to the CR template and WI template were agreed in principle at TP 15.  Enrico proposed a new template that implements those changes. The new version of the CR template was agreed.

Changes to the Use case template were discussed and agreed at the MoW meeting during TP 15 (MP 2014-0203).  These have been agreed in MoW and presented to TP. Enrico displayed the document that had been discussed. This was agreed and will be uploaded to the templates area.
The version/date will be added to all the other changed templates (excluding TR, TS, ADM) and the Templates page will be refreshed. MP-2014-0223R02which includes the changes agreed on the call will be uploaded.

The other changes will be submitted in a separate contribution for discussion at the next MoW/MP meeting

MP-2014-0223R01 was Noted. Revision Expected.
	MP-2015-0002
	Secretariat participation in TP
	Secretariat
	2015-02-03


Comment/Issue

This proposal came about following the creation of a Testing WG.  ETSI and TTA sent testing experts to TP 15. 

The current wording of the Working procedures prevents Secretariat members “participating” in TP, which excludes uploading contributions and taking part in the discussions in TP, WGs and AHGs. While Partner type 1 representatives should not be involved in discussions where there are potential IPR implications, the current wording is seen to be too restrictive as it prohibits Secretariat from uploading/presenting/ discussing contributions on meeting planning, scheduling, action items, liaisons, logistics, etc.  It also prevents the Secretariat experts providing input and advice on Test cases etc.
The changes to the wording which have been proposed are too generic and more discussion is needed.

The next MoW call is moved to 10 Feb to avoid the new year holidays in Asia and to facilitate the participation of representatives of ARIB, CCSA, TTA and TTC. Discussions will continue over email to try to reach an agreed text before the call.

This is a late document so it will be reconsidered on the next conf call (before the SC meeting in February).
MP-2015-0002 remains open until the next conf call.
6
Planning for next Meetings
6.1
Face to Face Meetings
Date / location / link to invitation
6.2
Next Conference Calls

10 February 2015 – Priority given to discussions on Secretariat participation in TP, WG, AHG, and to template changes.
03 March 2015 
8
Any other business

None
9
Closure of meeting

Enrico closed the meeting and thanked the delegates for attending.
Annex 1
Participants list <conf calls>
	First Name
	Last Name
	E-mail Address

	Kazunori
	MATUSO
	TTC

	Takatsugu
	KITO
	ARIB

	Enrico
	SCARRONE
	ETSI/Telecom Italia/

	Gerry
	MCAULEY
	ETSI


Annex 2
Secretary Checklist

(To be removed before uploading minutes)
	Action

	Sanity check of minutes:

· ensure that all sentences are finished

· cover page should be correct (date, secretary, meeting number etc)

	Reserve document number

	Update header (right click to update Doc name)

	Update portal with document dispositions

	Send email for Agreement by Correspondence
· one email per contribution

· subject: oneM2M Agreement by Correspondence – Doc number

	On the portal, move any untreated documents to the next meeting.

	If new meetings have been agreed, add them to the portal and create the GTM/GTW.

	Inform Secretariat of any liaisons that are agreed or any other actions on them.
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