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	MINUTES

	Meeting Title:
	Joint Methods & Process/Method of Work

	Convenor:
	Enrico Scarrone (Telecom Italia - ETSI) enrico.scarrone@telecomitalia.it 

	Secretary:
	Gerry McAuley Gerry.mcauley@etsi.org

	Meeting Date:
	04 Feb 2015 @ 22:00-23:00 (UTC)

	Meeting Details:
	The meeting will be held via teleconference using GoToMeeting. 
GoToMeeting Information

https://www1.gotomeeting.com/join/122893741


	Intended purpose of

document:
	 Decision

 Discussion

 Information

 Other <specify>


oneM2M Notice

The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.

1
Opening of the meeting


1.1
Welcome
Enrico Scarroni opened the meeting and drew the attention of the delegates to the legal notice on the cover page of the agenda
1.2
Objectives 

2
Review & Approval of Agenda


	MP-2014-0232
	
	MoW/MP Chairman


Comment and Issue
MP-2014-0232 was AGREED / NOTED / POSTPONED / WITHDRAWN
	1. 
	Review and Approval of Agenda & Review of Action Items
	MP-2014-0232

	2. 
	M&P/MoW Meeting Summary
	

	3. 
	Method of Work (v8.0 – Feb14) Topics
	

	
	3.1 Release Documentation
	

	
	3.2 App-ID Registry
	

	
	3.3 Use Case Template Update
	

	4. 
	Working Procedures Document Topics
	

	
	4.1 Secretariat participation in TP
	MP-2015-0002


	
	4.2 Changes to Voting Rules
	MP-2014-0233R01

	5. 
	Drafting Rules Document Topics
	

	
	5.1 
	

	6. 
	Templates
	

	
	6.1 Refresh of Templates
	MP-2014-0223R01

	7. 
	Other M&P Topics
	

	
	7.1 App-ID Registry
	

	8. 
	Meeting Schedule

17 February 2015

03 March 2015
	

	9. 
	Other Business
	

	
	9.1 
	

	10. 
	Closure of Meeting
	


Carried Forward Action Items
MP-2014-02-12/01

Participants were encouraged to submit proposals, for inclusion in the MoW, related to release management:

· Define the processes and management of document to ensure consistency in Release and at same time don’t use the work that is not complete and will be included in a subsequent release. How to document and still make usable. (Ongoing)
3
Review & Approval of Previous Minutes


	PRO-2014-0288
	Minutes PRO 11.3
	Secretary
	2014-07-0


Agreement by correspondence
<Doc_Number> was 
4
Review of open Action Status

	Number
	Action
	Responsible
	Status

	a-ARC-10.1-0001
	To take xxxx action 
	Person / Organization
	Open

	a-ARC-10.1-0003
	To take xxxx action 
	Person / Organization
	New


5
Contributions


5.1
Contributions on xxxx subject 

	PRO-2014-0286
	Container and Container Instance ResType
	FUJITSU
	2014-07-0


Comment/Issue

The delegates on the call supported the proposal.

This is a late document so it will be reconsidere on the next conf call (before the SC meeting in February.
A-WG-meeting_ID-xxxx: Responsible person will take action
<Doc_Number> was 
Comment/Issue

Further changes agreed to Use case, WI

Add version number to TS, TR, WI,

.

This is a late document so it will be reconsidere on the next conf call (before the SC meeting in February.
A-WG-meeting_ID-xxxx: Responsible person will take action
<Doc_Number> was 

6
Planning for next Meetings
6.1
Face to Face Meetings
Date / location / link to invitation
6.2
Next Conference Calls

17 February 2015
03 March 2015

8
Any other business

xxxxx

9
Closure of meeting

Xxxxx
Annex 1
Participants list <conf calls>
	First Name
	Last Name
	E-mail Address

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Annex 1
Participants list <face to face>
	First Name
	Last Name
	Organization
	Partner

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Annex 2
Secretary Checklist

(To be removed before uploading minutes)
	Action

	Sanity check of minutes:

· ensure that all sentences are finished

· cover page should be correct (date, secretary, meeting number etc)

	Reserve document number

	Update header (right click to update Doc name)

	Update portal with document dispositions

	Send email for Agreement by Correspondence
· one email per contribution

· subject: oneM2M Agreement by Correspondence – Doc number

	On the portal, move any untreated documents to the next meeting.

	If new meetings have been agreed, add them to the portal and create the GTM/GTW.

	Inform Secretariat of any liaisons that are agreed or any other actions on them.
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