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1) Terms of Reference
Ad-Hoc Method of Work is assigned the responsibility for development and maintenance of an administrative document entitled “Method of Work” in response to the assignment to the Technical Plenary in Article 46 of the Working Procedures Document.
The work of Ad-Hoc Method of Work shall take into account the tasks identified for the Technical Plenary in Article 12 of the Working Procedures Document.
The administrative document entitled “Method of Work” shall be submitted to the Technical Plenary for approval as and when necessary.
Ad-Hoc Method of Work may use any form of communication and collaboration adopted by consensus within the group, including face-to-face meetings and web conferencing.
2) Initial Objectives
The initial objectives of Ad-Hoc Method of Work are as follows:

1. Submit to TP#4 a version of the administrative document Method of Work that addresses, as a minimum, the following:
a. The detailed workflow used for the development of Technical Reports and Technical Specifications including: designated states of intermediate results; the actions, conditions and triggers required to change the state of the intermediate results; process for revision; revision tracking; history; and publication.
b. Procedures for handling input documents, including numbering, revision tracking, submission deadlines, and treatment of input documents submitted after the deadline;

c. A nomenclature for identifying Technical Reports and Technical Specifications, including identification of revisions;

2. Submit to TP#4 a report containing, as a minimum: a summary of the activities within the group; and a set of objectives for completion prior to TP#5.

Annex-A
Referenced Articles from the Working Procedures Document
Article 12
Technical Plenary tasks

The TP shall prepare, approve and maintain oneM2M Technical Specifications and Technical Reports taking into account market requirements.

The TP shall also perform the following tasks:

· Electing TP Chair and Vice Chair(s);

· Proposing to the SC for appointment TP Chair and Vice Chair(s) based on election results (se Article 13);

· Creating WGs approving their scopes and terms of reference and assign relevant tasks to them;

· Appointing a WG Convener when a new WG is created (see Article 13);

· Endorsing WG Chair and Vice Chair(s) as proposed by the WG;

· Resolving deadlocks within and between WGs;

· Handling of appeals on technical matters;

· Managing and approving work items and study items within the agreed scope of oneM2M, including the scope, detailed timeline, and responsible groups;

· Providing coordination of the technical Work Programme and its management; 

· Where a work item is outside the scope of oneM2M but a common global solution is desired, recommending an approach to the SC;

· Determining whether specific regional requirements will be addressed;

· Handling the document release process and change management process while examining improved processes for document handling;

· Liaising with other organizations on technical matters; and

Maintaining the list of Members and Partners Type 2 eligible to vote within the TP (Voting Members).

Article 13
Technical Plenary participation

In this Article, the term attend is used to indicate the right to be present at a meeting of the TP; the term participate is used to indicate a right to provide input (e.g., contributions) and engage in discussion; the right to participate includes the right to attend. From the right to participate derives also the right to take part in decision-making activities, including, if necessary, casting a vote. The term vote is used to indicate it.

The following shall have a right to vote in the TP:

· a representative of each Member admitted by a Partner Type 1 (not counting the Chair and Vice Chair unless casting the vote on behalf of his/her Membership);

· for an organization with one or more of its Affiliates admitted as oneM2M Members by a specific Partner Type 1, the organization and its Affiliates shall cast only one vote per admitting Partner Type 1;

· a representative of each Partner Type 2.

The following shall have a right to participate in the TP:

· Representatives of Members and Partners Type 2;

The following shall have a right to attend the TP:

· Representatives of Partners Type 1;

· One representative of each Associate Member; and

· One representative of each observer invited by the TP Chair.

Article 46
Procedures not covered by these Working Procedures
The TP may create its own Method of Work to provide further guidance for the operation of the Technical Plenary and its subordinate groups provided that Method of Work does not conflict with these Working Procedures. In the event of conflict between the Method of Work and these Working Procedures, these Working Procedures shall prevail.
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