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	CHANGE REQUEST

	Meeting ID
:*
	< e.g. PRO 1>

	Source:*
	<company>

	Date:*
	2016-MM-DD

	Contact:*

	<name>, <company>, <email address
>

	Reason for Change/s:*
	<exact change/s to be provided below> 

	CR  against:  Release*
	<Release> Only ONE Release shall be indicated

	CR  against:  WI*
	 FORMCHECKBOX 
 Active <Work Item number>  

 FORMCHECKBOX 
 MNT maintenan
ce / < Work Item number(optional)>
 FORMCHECKBOX 
 STE Small Technical Enhancements / < Work Item number (optional)>
Only ONE of the above shall be ticked

	CR  against:  TS/TR*
	<TS/TR number> and  <Version Number>

	Clauses/Sub Clauses*

	

	Type of change: *
	 FORMCHECKBOX 
 Editorial change
 FORMCHECKBOX 
 Bug Fix or Correction
 Change to existing feature or functionality
 New feature or functionality
Only ONE of the above shall be ticked

	Impacted other TS/TR
(s)
	<TS/TR number>, <Version Number>, and <Description on which aspect should be reflected in this TS/TR>


	Post Freeze checking:*
	This CR contains only essential changes and corrections?  YES 
  NO 
This CR may break backwards compatibility with the last approved version of the TS?       YES 
  NO 
This CR is a mirror CR
? YES  FORMCHECKBOX 
  if YES, please indicate the document number of the original CR: <Document Number
> : NO  FORMCHECKBOX 
  


	Template Version:27 May 2015 (Dot not modify)


oneM2M Notice

The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.

GUIDELINES for Change Requests:

Provide an informative introduction containing the problem(s) being solved, and a summary list of proposals.

Each CR should contain changes related to only one particular issue/problem.
In case of a correction, and the change apply to previous releases, a separated “mirror CR” should be posted at the same time of this CR
Follow the principle of completeness, where all changes related to the issue or problem within a deliverable are simultaneously proposed to be made E.g. A change impacting 5 tables should not only include a proposal to change only 3 tables. Includes any changes to references, definitions, and acronyms in the same deliverable.
Follow the drafting rules.
All pictures must be editable.
Check spelling and grammar to the extent practicable.
Use Change bars for modifications.
The change should include the current and surrounding clauses to clearly show where a change is located and to provide technical context of the proposed change. Additions of complete sections need not show surrounding clauses as long as the proposed section number clearly shows where the new section is proposed to be located.
Multiple changes in a single CR shall be clearly separated by horizontal lines with embedded text such as, start of change 1, end of change 1, start of new clause, end of new clause.
When subsequent changes are made to content of a CR, then the accepted version should not show changes over changes. The accepted version of the CR should only show changes relative to the baseline approved text. 
Introduction
<Provide an introduction containing the problem(s) being solved, and a summary list of proposals.  Discuss any risk of breaking backwards compatibility with last published version of the impacted TS.>
-----------------------Start of change 1-------------------------------------------
<If the text is new text, turn on "Track Changes" and start typing or paste the new text>

<If the CR is changing existing text.

· Select the text from the latest baseline TS or TR.

· Turn  "Track Changes" off.
· Paste the existing text from the baseline.
· Turn "Track Changes" on.
· Make the proposed changes.>
-----------------------End of change 1---------------------------------------------

-----------------------Start of change 2-------------------------------------------

<If the text is new text, turn on "Track Changes" and start typing or paste the new text>

<If the CR is changing existing text.

· Select the text from the latest baseline TS or TR.

· Turn  "Track Changes" off.

· Paste the existing text from the baseline.

· Turn "Track Changes" on.

· Make the proposed changes.>

-----------------------End of change 2---------------------------------------------

-----------------------Start of change n-------------------------------------------

<If the text is new text, turn on "Track Changes" and start typing or paste the new text>

<If the CR is changing existing text.

· Select the text from the latest baseline TS or TR.

· Turn  "Track Changes" off.

· Paste the existing text from the baseline.

· Turn "Track Changes" on.

· Make the proposed changes.>

-----------------------End of change n---------------------------------------------

-----------------------Start of Changes to References Section -------------

2.1
Normative references

The following referenced documents are necessary for the application of the present document.
[1]
oneM2M Drafting Rules  (http://member.onem2m.org/Static_pages/Others/Rules_Pages/oneM2M-Drafting-Rules-V1_0.doc)
2.2
Informative references
 [i.1]
oneM2M Drafting Rules  (http://member.onem2m.org/Static_pages/Others/Rules_Pages/oneM2M-Drafting-Rules-V1_0.doc)
-----------------------End of Changes to References  -------------

-Start of changes to Definitions Symbols Abbreviations Acronyms -

3
Definitions, symbols, abbreviations  and acronyms
3.1
Definitions

<defined term>: <definition>

<defined term>[N]: <definition>

3.2
Symbols

<symbol>
<Explanation>

3.3
Abbreviations and Acronyms
<ABBREVIATION/ACRONYM>
<Explanation>
---End of changes to Definitions, Symbols, Abbreviations, Acronyms ---

CHECK LIST

· Does this change request include an informative introduction containing the problem(s) being solved, and a summary list of proposals.?
· Does this CR contain changes related to only one particular issue/problem?
· Have any mirror crs been posted?
· Does this change request  make all the changes necessary to address the issue or problem?  E.g. A change impacting 5 tables should not only include a proposal to change only 3 tables. Includes any changes to references, definitions, and acronyms in the same deliverable?
· Does this change request follow the drafting rules?
· Are all pictures editable?
· Have you checked the spelling and grammar?
· Have you used change bars for all modifications?
· Does the change include the current and surrounding clauses to clearly show where a change is located and to provide technical context of the proposed change? (Additions of complete sections need not show surrounding clauses as long as the proposed section number clearly shows where the new section is proposed to be located.)
· Are multiple changes in this CR clearly separated by horizontal lines with embedded text such as, start of change 1, end of change 1, start of new clause, end of new clause.?
�same as the input contribution template


�Can we just put company name here? We already have this detail in “contact”


�we don’t have this in the input contribution template. We may have either source or contact and either way that includes company name and email address.


�unless you want to put phone numbers here


�missing “n” here


�Are these asterisks all mandatory? This could be optional and we never complained about missing “clauses/sub clauses” during a meeting.


�This is optional so I won’t put “*” here


This is the replacement what the TS-0001/4 gap analysis work I’d done before. This will be better than the gap analysis because in each contribution the contributor provides this information in advance, then we don’t have to do the analysis work after the contribution agreement.





WG chairs for those impacted TS/TR can collect this information and encourage members to bring the contribution to their WG.





This is really needed for our deliverables completeness I think.


For instance, �do we call Rel-2 version is a mirror of Rel-1? Or do we call Rel-1 version is a mirror of Rel-2 version? Guidline is needed, even both are correct. 


�ARC WG is strict on revision number of the original CR, and this is not the same in the other WGs I think. Do we need this  strict revision numbering as a guideline?
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