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	MINUTES

	Meeting title:
	Marketing and Communications 

	Chair:
	Richard Brennan, Telxxis

	Secretary:
	Gerry McAuley, ETSI, gerry.mcauley@etsi.org

	Meeting Date:
	2013-02-13

	Meeting Details:
	 Teleconference
https://www1.gotomeeting.com/join/271376289
Dial +1 (404) 891-0552

Access Code: 271-376-289

Meeting ID: 271-376-289



	Intended purpose of

document:
	 Decision

 Discussion

 Information

 Other <specify>


oneM2M IPR STATEMENT

Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by all provisions of IPR policy of the admitting Partner Type 1 and permission that all communications and statements, oral or written, or other information disclosed or presented, and any translation or derivative thereof, may without compensation, and to the extent such participant or attendee may legally and freely grant such copyright rights, be distributed, published, and posted on oneM2M’s web site, in whole or in part, on a non-exclusive basis by oneM2M or oneM2M Partners Type 1 or their licensees or assignees, or as oneM2M SC directs.
Below are samples of the styles to be used in this document.
1
Opening of meeting 

1.1
Welcome

Richard welcomed the delegates to the first meeting of the Marketing and Communications Committee
1.3
Attendees
See attendees list below.
2
Review and Approval of Agenda


oneM2M-MARCOM-2013-0001-Agenda-20130213.doc
oneM2M-MARCOM-2013-0001 was agreed

3
Review and Approval of previous Minutes 

n/a
4
Review of Objectives for the Meeting

· Develop initial Action List based on the SC-approved ToR
5
Action Item Status

n/a
6
Contributions


Topic 1 - developing an action list based on the SC-approved ToR 
oneM2M-SC-2012-0105-Marketing_and_Communications_ToR 
· Comments and Issues

· Richard and the group developed a list of actions based on the TOR
(see below)
Actions arising from ToR:
· brochure/ppt, website graphics, promotional materials, advertising, media and analyst relations, educational programs (Webinars), authored articles 
· Newsletter?
· oneM2M Marcomm plan 

· [R Brennan]  Draft outline to ML end of week

· Web site

· External Marcomm focused web presence

· oneM2M branding (languages?)

· tagline

· one-sentence 

· one paragraph

· Develop press [Lauren Layman]

· PR release and approval (SC approval by correspondence)

· Approve process/ownership at SC#6

· Distribution process / wire (at a cost?) / language localization

· pro-forma (with input from PR departments)

· guidelines for referencing partners/members/individuals

· Workshops and Special events

· Internal (owned / organized by oneM2M)

· Partner (in association with / ---)

· Relationship with Partner Marcomm groups

· example - ETSI Workshop 2013-11

· External 

· Guidelines / Process

· Speaking opportunities/Bureau

· Direct oneM2M / indirect

· Trade and Industry events

· Participation / Sponsorship of M2M activities

· Market data and contact collection

· Summary addressable Market information

•
contact data 

· maintain external DB / mailing list

· open list 

Outreach

· General Audience

· general / non-technical

· Industry Audience (Partners,  Members and others)

· semi-technical

· Verticals (Partner Type 2)

· benefits focus

Initial Product:  3 versions - PowerPoint (+PDF) presentations

· Guidelines for use
· Decisions and Actions
Action A-Marcomm-2012-0001. Gerry will create an open mailing list for distribution of marketing material to interested members of the public
Topic 2 -LS Reply in Action SC#4-08
·  oneM2M-SC-2012-0107-Liaison_to_oneM2M_SC_regarding_Benefits_Task
Containing:

· oneM2M-TP-2012-0083-Liaison_to_oneM2M_SC_regarding_Benefits_task
· oneM2M-REQ-2012-0019R12-Updated_Benefits_of_oneM2M_Technology_Presentation

· Postponed
Topic 3 – Generic oneM2M presentation
· oneM2M-MARCOM-2013-0002-oneM2M_Generic_Presentation
· Postponed
7
Planning for next Meeting(s)


Conference Calls

post-TP#3 / pre-SC#6 Call on 05 Mar 12:00 - 13:00 UTC
Face-to-Face

1 hour break-out: TP#3 San Francisco 27 or 28 Feb??
8
Any other business

9
Closure of meeting


Annex 1
Participants list

	Name
	Organisation
	Partner T1

	Richard Brennan
	Telxxis
	TIA

	Victoria Mitchell
	TIA
	Secretariat

	Ed Tiedemann
	Qualcomm
	TIA

	Elizabeth Rose
	OMA
	OMA

	Kenji Obata
	NEC
	TTC

	Lauren Layman
	ATIS
	ATIS

	Peter Kim
	TTA
	TTA

	Steve Barclay
	ATIS
	Secretariat

	Takatsugu Kito
	ARIB
	ARIB

	Ultan Mulligan
	ETSI
	ETSI

	Gerry McAuley
	ETSI
	Secretariat
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