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	MINUTES

	Meeting title:
	Work Programme Management AHG

	Chair:
	Convenor Joachim Koss, Gemalto M2M
joachim.koss@gemalto.com

	Secretary:
	Victoria Gray, ETSI
victoria.gray@etsi.org

	Meeting Date:
	2013-07-01 – 12:00 (GMT)

	Meeting Details:
	There will be a teleconference using Go To Webinar.
GoToWebinar Information

https://www2.gotomeeting.com/register/115125146


	Intended purpose of

document:
	 Decision

 Discussion

 Information

 Other <specify>


oneM2M Notice
The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.
1
Opening of meeting

Welcome

Joachim Koss, Convenor opened the meeting.

Schedule

12:00 to 13:00 GMT

Attendees
See Annex 1
2
Review and Approval of Agenda

oneM2M-TP_WPM-2013-0015
· Presented by Joachim Koss, Convenor

oneM2M-TP_WPM-2013-0015 AGREED
3
Review and Approval of previous Minutes

oneM2M-TP WPM-2013-0014: AGREED via email
4
Review of Objectives for the Meeting

Agreement on revised Terms of Reference

Agreement on Work Programme updating process

Progressing Release definition process and method for status tracking
5
Action Item Status

A-WPM-2013-0001 Joachim to request contributions for the June 13 call via the exploder list for finding a method for describing functionalities for releases and how to list/document such functionalities - CLOSED
6
Topics/Contributions

6.1
Revision of Terms of Reference

oneM2M-TP WPM-2013-0016
· Presented by Joachim Koss, Convenor

The input provides a revised terms of reference for the group as the initial objectives are achieved.

Editorial changes were made on-line
oneM2M-TP WPM-2013-0016 NOTED
oneM2M-TP WPM-2013-0016R01 AGREED

6.2
Work Programme updating process

oneM2M-TP WPM-2013-0017
· Presented by Joachim Koss, Convenor

This document records the agreement between Work Programme Management AHG and the current rapporteurs on the process of updating the Work Programme Status.

“Approval” refers to approval by the TP as per the WI template milestones.

The document was edited online and the R01 will be submitted to the next TP MoW AHG call.
oneM2M-TP WPM-2013-0017 NOTED
oneM2M-TP WPM-2013-0017R01 NOTED
6.3
Release definition and method for status tracking

oneM2M-ARC-2013-0293R04-TP#05_WG2_Drafting_Session_Discussions
· Presented by Joachim Koss, Convenor

The question is asked if the content of the document from the ARC WG suffices as a release definition simply adding ID numbers or if it is not acceptable as a release definition.

The question of partial requirement coverage needs to be answered.

Does a release include TRs as well as TSs as only TSs have normative requirements?
Any material can be declared as a part of a release but this needs further discussion with a wider audience.

What constitutes Release 1 may not be able to be determined until TP#8 which is the deadline that has been set during TP#5.

A representative of each WG should be on the next WPM AHG call in order for everyone to be on the same page regarding Release 1 content definition and perhaps a representative of each of the Partners.
A-WPM-2013-0002 Joachim to ensure that an individual from each WG and each Partner type 1 is available on the next WPM call (19th July)
7
Planning for next Meeting(s)

Conference Calls

2013-07-19 (Fri), 12:00 - 14:00 GMT
2013-07-31 (Wed), 12:00 - 14:00 GMT
Face-to-Face

during TP #6 week, Toronto, Canada
(brainstorming meeting as needed, no official WPM AHG meeting)
8
Any other business
None
9
Closure of meetin9
A concern was raised regarding the criteria to be met prior to the uploading of “draft” deliverables (TSs and TRs) without approval be it approval by correspondence or other.
The process needs to be clarified in the MoW AHG and will be raised on the next call.
Joachim Koss, Convenor closed the meeting.
Annex 1
Participants list

	Last Name
	First Name
	Organisation

	Brennan
	Richard
	Telxxis LLC (TIA)

	da Silva
	Francisco
	Huawei Technologies Sweden AB

	Damour
	Nicolas
	Sierra Wireless SA

	Koss
	Joachim
	Gemalto M2M GmbH

	Nurse
	Peter
	Qualcomm (TIA)

	Okada
	Yoji
	Sumitomo Electric Industries Ltd. (TTC)

	RYOO
	Changho
	Telecommunications Technology Association (TTA)

	Scarrone
	Enrico
	Telecom Italia SpA

	VUJCIC
	Dragan
	Oberthur Technologies
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