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	MINUTES

	Meeting title:
	Work Programme Management AHG

	Chair:
	Convenor Joachim Koss, Gemalto M2M
joachim.koss@gemalto.com

	Secretary:
	Victoria Gray, ETSI
victoria.gray@etsi.org

	Meeting Date:
	2013-07-19 – 12:00 (GMT)

	Meeting Details:
	There will be a teleconference using Go To Webinar.
GoToWebinar Information

https://www2.gotomeeting.com/register/201217138


	Intended purpose of

document:
	 Decision

 Discussion

 Information

 Other <specify>


oneM2M Notice
The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.
1
Opening of meeting

Welcome, Schedule, Attendees

2
Review and Approval of Agenda

oneM2M-TP_WPM-2013-0019 was agreed
3
Review and Approval of previous Minutes

oneM2M-TP WPM-2013-0018R01: approved via email
4
Review of Objectives for the Meeting

Progressing Release definition process and method for status tracking
5
Action Item Status

A-WPM-2013-0002
Joachim to ensure that an individual from each WG and each Partner type 1 is available on the next WPM call (19th July) 
Action Closed
6
Topics/Contributions

6.1
Release definition and method for status tracking
oneM2M-TP WPM-2013-0021
· Presented by Joachim Koss, Gemalto M2M.

· Comments and Issues

· The presented document states that WG2 Chair committed to provide a filled out table (based on oneM2M-ARC-2013-0299) to serve as a basis for further discussions on the content of a first oneM2M Release. WG2 Vice Chair informed the participants, that oneM2M-ARC-2013-0304 (latest version)  replaces oneM2M-ARC -2013-299

· There was the question how will the ID of a feature be defined in the table? Answer given by the convenor: no structure planned so far, just keep it simple in the beginning by using consecutive numbers
· WPM will propose the methodology for feature definition, the WGs and TP will define the content.
· Figure 1 in clause 3 of the contribution served for discussing relations between key contributions (TSs, TRs) and processes for building a release and for tracking the Work Programme. WG1 Chair stated that requirements in the Requirement TS may have different sources including the Use Case TR, which was shown as the only source in the figure.
· Discussion about the 3GPP methodology which is a little different.

· A proposal was made to introduce a second source (e.g. TP level) for getting features into the feature list besides extracting them from the Architecture TS as shown in the figure. A description of how to get a feature into a Release is necessary.
· We should be able to track Work Items and if we can match features with Work Items then we can track features.

· Do people think it is useful to consider the CSFs as the right granularity to track a Release. Sprint and NEC will produce a contribution.
· May be difficult to track functions which are across CSFs.

· Do we give target dates to features or to functions?
· Decisions and Actions
oneM2M-TP WPM-2013-0021 was noted. The figures shall be modified according to the outcome of the discussion and be provided again for further discussions.
7
Planning for next Meeting(s)

Conference Calls

2013-07-31 (Wed), 12:00 - 14:00 GMT
Frequency should be at least every 2 weeks

A-WPM-2013-0003 Joachim to poll the list for feedback on the frequency and duration of the calls.

Face-to-Face

during TP #6 week, Toronto, Canada
(brainstorming meeting as needed, no official WPM AHG meeting)
8
Any other business

9
Closure of meeting
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