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	MINUTES

	Meeting title:
	Work Programme Management AHG; WPM6.7

	Chair:
	Convenor Joachim Koss, Gemalto M2M
joachim.koss@gemalto.com

	Secretary:
	Anna Riondet, anna.riondet@etsi.org

	Meeting Date:
	2013-10-10 – 12:00 (GMT)

	Meeting Details:
	There will be a teleconference using GoToWebinar.
GoToWebinar Information

https://www2.gotomeeting.com/join/657338954

	Intended purpose of

document:
	 Decision

 Discussion

 Information

 Other <specify>


oneM2M Notice
The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.
1
Opening of meeting

Welcome, Schedule, Attendees

2
Review and Approval of Agenda

oneM2M-TP_WPM-2013-0047 – was APPROVED
3
Review and Approval of previous Minutes

oneM2M-TP WPM-2013-045: approved by correspondence
4
Review of Objectives for the Meeting

Agreement on WPM contributions to TP7

Agreement on handling Work Programme documentation
5
Action Item Status

None open

6
Topics/Contributions

6.1
WPM contributions to TP7

Document oneM2M-TP WPM-2013-0048
· Presented by Joachim Koss (Gemalto M2M GmbH) 
· Comments and Issues

· The document represents last agreed status of WP after TP6
· Document should show current state at the beginning of TP7. Maybe re-phrase the headline “Planned Milestones” ->Plan of record milestones entering TP7. Agreed.
· Differentiate the WI update (for the TP) and Level of completeness (2 bullets) (for WPM Convenor). -> “Deadline for delivering the forecast of deliverable milestones and level of completeness to the WPM Convenor)
· Slides will be a contribution to the TP as oneM2M-TP-2013-0342.

· Decisions and Actions
oneM2M-TP WPM-2013-0048-was noted
oneM2M-TP WPM-2013-0048R01 is agreed
Document oneM2M-TP WPM-2013-0049
· Presented by Joachim Koss (Gemalto M2M GmbH)
· Comments and Issues

· 2 parts missing in the document: amount of work processed, and amount of work needed to complete the process
· Include as issue for discussion the item:
estimation on needed face to face /conference calls time slots to complete the deliverable. - > agreed.
· Indicator on how many timeslots and contributions each WG has could be useful.  Include Convenors diagrams into the report. -> To be discussed at the preparation meeting on Sunday. Not a good place to include the input as here we are focused on WPM activity. 
· Slides will be a contribution to the TP as oneM2M-TP-2013-0343
· Decisions and Actions
oneM2M-TP WPM-2013-0049- was noted
oneM2M-TP WPM-2013-0049R01- was agreed
6.2
Handling of Work Programme documentation
Document oneM2M-TP WPM-2013-0050
· Presented by Joachim Koss (Gemalto M2M GmbH)
· Comments and Issues

· How are we going to upload the WP version on the portal in the future – same way as for a technical contribution, with allocated number. Result of discussion: yes, same way as any document with an document number provided by the portal
· No appropriate template currently available for administrative documents – Working Procedures document could be an example. -> Action item for Enrico Scarrone to prepare a template for after the TP#7.
· Shape of the WP document – different alternatives: proposal of template with logo. Proposal to move from xls to word file? Let’s keep xls but enhanced.  Convenor to come with a proposal before closing session of the TP#7.
· Decisions and Actions
oneM2M-TP WPM-2013-0050- was noted
7
Planning for next Meeting(s)

Conference Calls

WPM7.1:
2013-10-23 (Wed), 12:00 - 13:00 GMT
WPM7.2:
2013-10-31 (Thu), 12:00 - 13:00 GMT
Face-to-Face

during TP #7 week, Sophia Antipolis, France
(brainstorming meeting as needed, no official WPM AHG meeting)
8
Any other business

9
Closure of meeting

Annex 1
Participants list

	Last Name
	First Name
	Organisation

	Scarrone
	Enrico
	Telecom Italia

	Mc Auley
	Gerry
	ETSI

	Koss
	Joachim
	Gemalto

	Riondet
	Anna
	ETSI

	Brown
	Philip
	InterDigital

	Jacobs
	Phil
	Cisco

	Da Silva
	Francisco
	Huawei

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


© 2013 oneM2M Partners

Page 3 (of 5)



[image: image1.png]