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	MINUTES

	Meeting title:
	Work Programme Management AHG; WPM7.4

	Chair:
	Convenor Joachim Koss, Gemalto M2M
joachim.koss@gemalto.com

	Secretary:
	Anna Riondet, anna.riondet@etsi.org

	Meeting Date:
	2013-12-02 – 13:00 – 15:00 (UTC)

	Meeting Details:
	There will be a teleconference using GoToWebinar.
GoToWebinar Information

https://www2.gotomeeting.com/join/248538802

	Intended purpose of

document:
	 Decision

 Discussion

 Information

 Other <specify>


oneM2M Notice
The document to which this cover statement is attached is submitted to oneM2M.  Participation in, or attendance at, any activity of oneM2M, constitutes acceptance of and agreement to be bound by terms of the Working Procedures and the Partnership Agreement, including the Intellectual Property Rights (IPR) Principles Governing oneM2M Work found in Annex 1 of the Partnership Agreement.
1
Opening of meeting

Welcome, Schedule, Attendees see Annex 1
2
Review and Approval of Agenda

oneM2M-TP_WPM-2013-0061 –  was AGREED
3
Review and Approval of previous Minutes

oneM2M-TP WPM-2013-058: approved by correspondence
4
Review of Objectives for the Meeting

Agreement on WPM contributions to TP8

Discuss next steps on enhancing Work Programme tracking
5
Action Item Status

Action A-WPM-2013-0008
all to provide contributions to next WPM meeting on enhancing the ADM skeleton with content – on-going
Action A-WPM-2013-0009
Enrico will provide a contribution with a proposal for the “to-do list contents for estimating the level of completeness – on-going
6
Topics/Contributions

6.1
WPM contributions to TP8

Document oneM2M-TP WPM-2013-0062 - WPM_contribution_to_TP8_–_WP_targets 
· Presented by Joachim Koss, Gemalto M2M 
· Comments and Issues

· It is useful to show back input collected. Request to put down the percentage of completeness gave by Rapporteurs in the slide. 
· Question for clarification: is the given status for the beginning of TP8? –  All the data show expectations for TP8. The status can be modified during the TP8.
· More specific question on the 1st bullet slide3, Architecture TS. Change Control is a milestone in the program. WG is expected to declare that they reached  Change 
· Suggestion to modify the title as “Plan” is a bit confusing. Plan of milestones as  leaving TP7. -> Milestones expected from TP8.
· Contribution will be revised and posted for TP8.
· Decisions and Actions
oneM2M-TP WPM-2013-0062  was NOTED
oneM2M-TP WPM-2013-0062R01 – is AGREED
· Document oneM2M-TP WPM-2013-0063- WPM_contribution_to_TP8_–_WPM_Report_at_TP8

· Presented by Joachim Koss (Gemalto M2M GmbH) 
· Comments and Issues

· Contribution to be edited on-line as it is not finished and has not been posted before the meeting. The document  will be posted having including editorial work of the meeting.  
· Issues for decision in TP8: none

· Issues for discussion: none
· It is brought to attention that the number of participants in TP is decreasing therefore there’s a risk of losing the critical mass – this should be mentioned in the report
· Suggestions about what should be mentioned as Achievements: it would be useful to give some examples of discussions on enhancing Work Program (Level of completeness based on number of deliverable pages, Milestones forecast).
· Question about “Achievement” term: discussion as such is not an achievement. It needs rewording. 
· Adding another bullet: “Observation” (to include the remark on the decreasing number of participants to TP during subsequent F2F meetings). 
· Proposal to include the remark on decreasing number of participants to WPM conf calls, in ToRs it is expected to have each WG represented.
· Document, which is part of contribution in the zip file, will be posted after the meeting to TP8 session.

· Decisions and Actions
oneM2M-TP WPM-2013-0063 was AGREED after some editorial changes
6.2
Work Programme Documentation
not treated, no contribution
6.3
Tracking parameters
Document oneM2M-TP WPM-2013-0064- Tracking_parameters 
· Presented by Joachim Koss (Gemalto M2M GmbH)
· Comments and Issues

· There’s potential for discussion on the topic but the contribution not enough prepared for concrete discussion on it
· More concrete ideas need to be discussed, more granularity is needed in the WI
· Number of attendees, number of contributions and number of companies should be tracked in parallel in a chart.
· The topic might be discussed during next conf call.
· Decisions and Actions
-TP WPM-2013-0064 was WITHDRAWN from the Portal
7
Planning for next Meeting(s)

Conference Calls
After the start of November, when daylight savings comes into effect we only have 2 hours per day (13:00 to 15:00 UTC) which are after 6 am in the US west coast and before midnight in Japan. We shall avoid overlapping with WG conference calls.
WPM8.1:
2014-01-09 (Thu), 13:00 – 15:00 UTC

Face-to-Face

during TP #8 week, Miyazaki, Japan
(brainstorming meeting as needed, no official WPM AHG meeting)
8
Any other business

9
Closure of meeting


Annex 1
Participants list

	Last Name
	First Name
	Organisation

	Da Silva
	Francisco
	Huawei

	Koss
	Joachim
	Gemalto

	Forbes
	Raymond
	Ericsson

	Jacobs
	Phil
	CISCO

	Kim
	Peter
	TTA

	Zhang
	Yongjing
	Huawei

	Riondet
	Anna
	ETSI

	Kirwan
	Michael
	Continua health Alliance

	Nurse
	Peter
	Qualcomm
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